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      Birth date

       24th August 1987

     Marital status

        Single
      Nationality

        Filipino

                                                 
	Career objectives      

Seeking a challengeable position in your esteemed company where I can prove my skills and knowledge. 
Educational Qualification
Course

Institute

University/Board

Year

BSED

Datu Mala College Bachelor of Secondary Education

Mindanao University

2001-2004

High School

Zamboanga del sur National High School

Mindanoa University

1994-1998

Work experience 

2014-2015 Admin , office assistant and Fs1 Teacher  [ Emirates Buds nursery]

2012- 2013 Office assistant and private tutor [ British Family]

2010- 2011 Admin assistant of [ MICC ] MATLING INDUSTRIAL COMMERCIAL CORPORATION
2009- 2010 High/ Elementary teacher.

Skills
· An outgoing and likable personality.

· Confident and authoritative speaker.

· Strong presentation skills.

· Confidence in our own and in your own abilities.

· Ability to communicate people at all levels.

· Able to work own your own initiative and as a part of the team.

· Passion for sailing.

· A high degree of self motivation.

· Strong negotiation skills.

· Personal ambition.

· Result orientated.

· Excellent verbal and written instructional communication skills.

· Detail oriented with a keen attention to detail.

· Proven ability to maintain confidentiality at all times.

· Methodological approach to resolve conflicts and solve problem.

· Logical thinking and positive approach.

· Profound ability to work in a stressful environment.

· Good time management.

· Resilience and persistence. 
OTHER SKILLS: 

·   Microsoft office

·  Internet literacy

Achievements
· Provided exceptional support to manager and co-worker which increased overall efficiency.

· Consistent performance despite of facing odd situation.

· Garnered valuable knowledge at every stage of professional life.

· Learn under pressured

· Designed and worked manuals for use by workshop leaders and participants.

· Responded to up to 15 calls per shift in a timely and efficient manner. Determined need and provided for care of individuals. 

· Excellent in painting 
   


I hereby declare that the above mentioned particular are true and correct to the best of my knowledge and belief.     

