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Personal Information: 
· Status : Single

· Gender:  MALE

· Age : 31
· Birth date : May  09, 1983
· Place Of Birth  : Riyadh , Saudi Arabia 
· Nationality : Jordanian
· Language : Arabic And English
· Visa Status : Tourist Visa
OBJECTIVE:
I look forward to be part of successful company , I believe that i have the skills and ability to work under pressure and hard . I hope to enforce my skills to achieve our goals . And to learn more and to be professional in my filed .

EDUCATION BACKGROUND:
·  Secondary education, Al Faisaliah High School, Saudi Arabia
·  University Of Petra, B.Sc. in Management Information System, Jordan, 2008
WORK EXPERIENCE:
· Supervisor at Hamatini Supermarket (Amman-Jordan , 2011-2012)
· Admin Assistant / Technical  Support in Construction since February 2013 in Riyadh, Saudi Arabia
Job Description:
Documents Controller 
Monitor the project cost  
Database for the company that include all the employees , salaries, sick leave and vacations 
Payroll Assistant

Travel Booking
Time schedule for projects using Ms Project and Primavera
Technical  Support for the company computers and install OS and needed programs 
SKILLS:
· Microsoft windows operating systems & Microsoft office
· Knowledge of Computer Hardware and software
· Ms Project & Primavera
· Good team worker
·  Ambitious and ability to work under pressure
· Willingness to learn from others and from daily experience 

· Self-motivated and ready to put on long hours when required 

