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Career Objective:
My ideal organization would be where I am able to pursue a mutually beneficial career path. I would like to continuously contribute significantly to the organization with my knowledge & experience and work for in terms of higher productivity and enhanced earning.

Primary Educational Qualification:

 Passed H.S.C from Gujarat Secondary Education Board, Gandhinagar in March-1998.

 Doing BBA-3rd year from Jaipur University 

Secondary Qualification:

 Computer Basic & PC application Windows NT, World, Excel, P/point, Internet etc.

 From NIIT  April- 2001.

Core Competencies:


□ Ability to meet deadlines and work under pressure.


□ Ability to contribute effectively within a team.


□ Strong communication and interpersonal skills.


□ Self - motivated and self - directed


□ Ability to understand and follow complex oral and written


    Instructions.

Work Experience:

[01]
KHIMJI RAMDAS SHIPPING LLC. 


P.O.Box-28722 Dubai, United Arab Emirates.



Position Held: 
Sr. Clearing forwarding Executive   (MAY-2010) 

Job Profile:

· Passing customs documents  like Import & Re-export Bill of entry, export declaration, GCC BE, FZE BE, Transit BE, Ship Shore Ship BE, Sea, Air & Land by online E-marshal-II and E-Clearance from Dubai trade site
· Passing Export bill online from sharjah customs site
· Handling of Internal office work like job entry, costing, Import, Export documentation data entry, Invoicing etc
· Liaising with customs inspectors at various locations for customs inspection and import, export documentation
· Knowledge of all inspection areas like land transport customs, air & sea cargo customs
· Handling of Armored vehicles, soft skin vehicles export operations
· Handling of Sharjah Customs export Documentation & vehicles stuffing  
· Handling of Vehicle stuffing and inspection outside & inside the port
· Handling of RORO Shipment stuffing & inspection
· Handling of Jebel ali CFS X-stuffing work, Vehicles stuffing etc. 
· Handling of VCC Process
· Knowledge of Municipality inspection at Jebel ali. 
· Handling of cargo clearance for cruise
· Taking release from various shipping line

· Follow up with shipping line & port for Vessel arrival & cutoff.
·  Dealing with shipping companies for import & export documentation & freight   negotiations
· Knowledge of online booking from various shipping web site providing BL details & load list to shipping line

· Coordinating with transporter for container placement, delivery at customer W/H and deposit to port in time. 

· Makasa process for Statical BE  

· Submitting exit entry for the Customs Deposit Refund to claim section
· Follow-up with finance dept. for CDR & Standing guaranty A/C statement other issue 
· Follow-up with CDM department for BE amendments/cancelation and or issue
· Paying online Dpa charges by using Dubai trade site
· Preparation of job card-order list, list of executed job

· Good Coordination with Staff & Customers
· Knowledge of Dubai roads network since last 10 years
· Follow up everyday Transaction in operations and report to management

[02]
SILVERLINE SHIPPING & CLEARING L.L.C.    & 


SILVER LINE TRANSPORT LLC.   


P.O. Box 44280, Dubai, United Arab Emirates.



Position Held: 
OPERATIONS EXECUTIVE   (2002 To 2010) 

Job Profile:

· Passing customs documents like Import & Re-export Bill of entry, export declaration by online E-marshal-2 and E-Clearance from Dubai customs site.
· Dealing with shipping companies for import & export documentation & freight negotiations.
· Liaising with customs inspectors at various locations for customs inspection and import, export documentation.
· Knowledge of all inspection areas like land transport customs, air & sea cargo customs.
· Handling of Internal office work. Like job costing and invoicing, import, Export documentation.
· Handling of internal work like data entry, Invoicing etc.

· Arranging Invoice delivery Debtors collection & follow up.

· Handling of Transport operation.
· Preparation of job card-order list, list of executed job.

· Allocating jobs for drivers.

· Co-ordinate with drivers & Customers

· Making E-Tokens from Dubai trade 

· Marketing the services provided by the organization.

· Check with market to find out potential customers for transport business.

[03]


ARTISION ENGEENERING CO. LTD.



Vapi-Gujarat. 2001
              Position Held: As an Office Assistant for 8th month

.

Job Profile:

· Handling of Internal office work. 
· Collect Purchase order from various Customers. 

· Looking inside factory jobs

· Co-ordinate & Advice to workers to prepare items as per customer’s requirement.

· preparing Delivery Order & Invoice to Customers
· Arranging Invoice delivery Debtors collection & follow up.
· Maintains employs attendances set etc.

Personal Details:

· Date of Birth
    :-
4th November, 1978

· Nationality
    :-
Indian

· Religion
    :-
Hindu

· Marital Status
     :-
Married

Visa Status:


· Employment Visa 
Strength:


· I am a Quick Learner, so I can work on any Project efficiently even without any prior experience.

· Self-Motivating personality.

· I take the things from the root level i.e. I always try to get the basic knowledge of the things I know.

