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MBA student with a strong work ethic and a diverse set of skills seeking an entry level role in Human Resource with a reputed firm 

	EXAMINATION
	BOARD/UNIVERSITY
	YEAR
	SCORE (%) 

	MBA
	University of Wollongong. Dubai
	2015
	

	B.TECH IT
	SATHYABAMA UNIVERSITY, CHENNAI, TAMIL NADU, INDIA
	2008
	74

	CBSE XII th 
	INDIAN COMMUNITY SCHOOL,KUWAIT
	2004
	69



Mohan HR PTE Ltd., Singapore –




                                          April 2011 to January 2013 
HR Executive
· Administer work pass application, renewals and cancellations as well as liaise with Ministry of Manpower for Work pass related issues 

· Liaising with employees, overseas entity and vendors to prepare and review documents for immigration application. 

· Providing immigration advice to the organization and employees ensuring immigration compliance

· Coordinate with various staff for operational support activities of the unit; 
· Gain knowledge of Singapore immigration rules and application process 

FITCO, Kuwait 







          

  Dec 2009 to April 2011
HR Executive 
· General administration activities
Kuwait Petroleum International, Kuwait – 




                  
           Feb ‘09 to Nov ‘09
Admin Assistant; Business and Strategy department

· General administration activities

· Served as a Focal Point and lead coordinator for a major project (Transformation Efforts) which involved all the major oil companies in Kuwait.

Kuwait Petroleum International, Kuwait – 




                                           July 08 to Sept 08
Admin Assistant; Human Resource Department.


· Proficient in MS Office, (MSWord, Excel, Powerpoint, Project etc)

· Languages: C; C++; Core JAVA (NIIT certificate January 2009)
   
· Have won numerous accolades in various sports and athletic events and at school and college
· Have successfully written and passed the New South Wales exam


· Date of Birth

:   31-Jul-1985
· Nationality

:   Indian  

· Languages                          :   Fluent in English, Hindi, Malayalam
· Visa

              :   Family
                                      
· Team building skills

· Analytical and problem solving skills

· Decision  making skills

· Effective verbal, written and listening skills.
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