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OBJECTIVE:
Seeking a career with a future oriented organization, this will provide me the platform for becoming a well-recognized professional and ultimately attaining prestige and pride for the organization and myself.
EXPERIENCE:
· 1 -
      COMPANY

:
Summit Bank LTD
Kot Addu Branch.
Designation

:
Customer  Service Officer (CSO) 

Period


:
03-SEP-2014 TO 10-MAR-2015
                                                     (6 Month)
Responsibilities Included
:
· Issuance of cheque book and ATM cards.

· Cheque clearing of all other banks.

· Account opening of all customer.
· Try to provide best services for the customer
· 2 -
      COMPANY

:
NIB Bank Ltd
Abdali Road branch Multan.
Designation

:
Counter Service Officer (CSO) 

Period


:
25-AUG-2011 TO 28-MAY-2014
                                                    (Two year and nine month)
Responsibilities Included
:

· Maintain all the voucher at end of day.
· Issuance of cheque book and ATM cards.
· Cheque clearing of all other banks.
· Manage all transaction of cash..
· 3 -
      COMPANY

:
DAKHEEL AL JASSAR
Jahara(KUWAIT)
Designation

:
Accountant
Period


:
18-APR-2007 TO 15-APR-2011
                                                     (4 Year)
Responsibilities Included
:
· Control the stock in store according to demand and supply.
· Manage all invoices regarding (salary,billing,petty cash)
· Documentation of employee record in whole Arab Emirates.
· Manage all accounts of CSC (Customer Service Center).
· 4 -
      COMPANY


:
MCB BANK Ltd 


Dunyapur Branch
 Pakistan

Designation

:
CASH OFFICER
Period


:
28-APR-2006 TO 9-MAR-2007
                                                 (10 Month) 
Responsibilities included
:
· Deal cash receipt and payments.
· Sorting cash.
· Deposit cash in State Bank. 

· Fill cash in ATM according to bank policy.
ACADEMIC GLANCE:
· BZU (Bahadudin Zakariya University)
       1-
M.Com (Finance)
Year

:
2006 
Marks

:
Pass

Grade

:
B
Board              :           Bahaudin Zakariya University Multan
· Board BISE (Board Of Intermediate and Secondary Education Multan)
       1-
B.Com
Year

:
2004
Marks

:
Pass
Grade

:
B
Board              :           Board of Intermediate and Secondary Education 
· Board of Intermediate and Secondary Education Multan, Pakistan. 
2- F.Sc:
Year

:
2002
Marks

:
Pass
Division
:
2nd 
·  Board of Intermediate and Secondary Education Multan, Pakistan. 
3- Metric:

Year

:
2000

Marks

:
Pass

Division
:
1st  

COMPUTER COURSES:

CERTIFICATE


:
C.P.E.L






(Certificate for Proficiency in English Language)







BRITISH UNIVERSITY COLLEGE. 
COMPUTER PROFICIENCY:

· Excellent command on M.S Office (Word, Excel, PowerPoint)

· Good Skill of Internet and e-mail

· Good Speed of Typing in Urdu & English

· Excellent in Using Windows 98, 2000, XP, server 2000 , 2003 & Vista

· Skill of Active directory, User Security, Administration on server side

PERSONAL INFORMATIONS:
Religion

:
Islam
Gender


:
Male
Date of Birth

:
15 – 03 – 1983 
Domicile

:
Multan (Punjab)
Nationality 

:
Pakistan
EXTRA CURRICULAR ACTIVITIES:
Playing cricket, Reading books and Magazine.

LAGUAGES:

1-English. 
2-Urdu.

3-Arabic
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