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Profile:



Male  30, Married
Nationality:                                     Pakistan
                                                      
Visa Status:                                     Employment  Visa 
Driving License:


Dubai  
Current Position:                            Manager Accounts + Fleet Manager
CAREER SUMMARY

Highly Proactive, devoted and team spirited professional Accountant & Administrator having about 7 years of professional experience in Connection LLC Dubai, Luxury Transport LLC Dubai and Roghani Trading & Contracting LLC Oman.
Objective is to work in an exciting and professional environment of a dynamic organization with personal development and growth possibilities and to achieve company’s goal through professional ethics, sincere commitment and hard work.

Core Competencies

	+ Experience all Accounts & Administration
+ Banking & Finance

+ MS Office (word, Excel ,Power Point)

	        + Fox Pro
        + SAP           
+ Corel Draw , In Page


Professional Experience
Connection LLC Dubai 
Manager Accounts & Fleet Manager
Responsibilities include control on Luxury Vehicles (Regarding booking and Fares).
Supervising the accounts staff

Administrative support to General Manager and whole fleet staff

Managing of day to day financial transactions of the company

Maintenance of books of accounts in a computerized manner

Handling the whole range of Accounts payable, Receivable.

Handle cash management, control petty cash prepare render accounts of individuals & Department.

Ensure General ledger entries are accurate and are in line with company procedure & international

Accounting standard with FoxPro
Deals with luxurious and other normal rental car

Analysing of Rental Agreement, preparing of checklist for the rental car,

Entering of Agreement in the System.

Deals with different kind of Insurance companies for vehicle insurance and renewing of vehicle 

Registration.

Daily Inspection of the Cars including, oil change and other maintenance.
Luxury Transport LLC Dubai

Manager Administration & Accountant

Responsibilities include control on Luxury Vehicles (Regarding booking and Fares).

Supervising the accounts staff

Administrative support to General Manager and whole fleet staff

Managing of day to day financial transactions of the company

Maintenance of books of accounts in a computerized manner

Handling the whole range of Accounts payable, Receivable.

Handle cash management, control petty cash prepare render accounts of individuals & Department.

Ensure General ledger entries are accurate and are in line with company procedure & international

Accounting standard

Roghani Trading & Contracting LLC Oman

Administrator & Accountant

Administration support to whole fleet staff.
Supervising the workers at field and assisted Manager Accounts in different company matters.
Maintenance of books of accounts in a computerized environment

Managing of day to day financial transaction of the company

Handling the whole range of Accounts payable, Receivable

Handle cash management, control petty cash prepare render accounts of individuals &

Department.
Ensure General Ledger entries are accurate and are in line with company procedure &

International Accounting standard

District Finance & Planning Department KPK Pakistan

Internee & Accountant

 Maintenance of books of accounts in a computerized environment

Preparation of Budget through SAP and assist the Account officer in Accounts 

Matter.

`

The Bank of Khyber KPK Pakistan

Internee
Assignment in Cash department includes:

Cash sorting, Receipts, payment, handling cash flow statement

Assignment in General Banking & Remittances Department (local) includes:

Maintenance of Account opening record.

Issuing of SDRS/ DDs/ Pay-slips

Assignment in Remittances Department (non local) & credit department


Sahara college of Management Sciences KPK Pakistan

Lecturer

Worked as Lecturer in management & commerce subjects at college level

Assisted the college head in different administration and accounts matter. 

ACHIEVEMENTS & APPRECIATIONS
· The Bank Of Khyber Pakistan
· District Finance & Planning Department KPK PAKISTAN
· Khyber Luxury Transport LLC Dubai UAE
· Roghani Trading & Contracting LLC Oman
Educational Credentials

· Master of Business Administration,(finance) IBMS KPK Agricultural University Peshawar , Pakistan
· B.A (Bachelor of Arts) the University of Malakand KPK Pakistan
· HSSC from ANSI Degree College , B.I.S.E MARDAN KPK PAKISTAN
· SSC FROM OXFORD EDUCATION ACADEMY BATKHELA KPK PAKISTAN

· DIPLOMA IN INFORMATION TECHNOLOGY ,BOARD OF TECHNICAL EDUCATION KPK PAKISTAN

Affiliations & Attestation

· Higher Education Commission Pakistan 
· Ministry of Foreign Affairs Pakistan
· UAE Embassy 
· Oman Embassy 
Hobbies 

· Games
· Social Works
· Reading books
Languages  

· English, Urdu, Pashto and Arabic
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