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Profile:
Intelligent and adaptable entry level Commerce Associate with a nearly complete Commerce degree. Knowledgeable, who possesses the strong ability to accurately collect data, draw valid conclusions and present viable solutions. Proactive, motivated and dedicated to achieve the results on the tasks assigned. Proficient in Microsoft Word, Excel and PowerPoint and possess good communication and leadership skills.

Core Skills:

√ Event Co-ordination


√ Support Services

√ Client Relations

√ Vulnerability Assessment              
√ Flexibility 
√ Teamwork
Objective: 

Commerce stream associate looking for a position in Public Relations where I can contribute my skills, experience and put my learning into practice and make a contribution. I am eager to learn, and excited to acquire an opportunityto progress my career.
Professional Experience
Organization: Tandem Educational Institute – Summer camp 2011

Title: Teacher 
Major Responsibilities:

· Developing the various aspects of children i.e. physical, emotional, mental, and social by allowing them to learn them according to their creativity 

· Organizing the students in the group so they can interact with each other and by doing so they can develop their personality 

· Interacting with each student and helping him/her to solve their problems and make fun filled activities

Organization: TetraPak
Title: Co-op Student
Major Responsibilities:

· Coordinate the monthly closing & reporting in collaboration with Hub, to ensure accurate and timely reporting
· Process travel and expense reports for stakeholder
· Prepare accounts analysis on his own initiative or upon request

· Manage Accounting schedules and procedures and recommend improvements / modifications
· Maintained confidential records and files, created documents and Reports
· Managed internal and external correspondence and emails

· Provided customer service and handled customer queries

Other experiences:
· Volunteer  at ShipTek 2013 (International Marine Conference)
· Volunteer  at Annual Counsellors exposition 2015 
Education:

· High School – Our Own English High School – Al Warqa – Dubai
· Grade 12 – Commerce Stream - 2011
· Bachelors of Commerce  - 2015 – University of Calicut.
Project work:

Topic: Effectiveness of advertising in Newspapers
Area:  Marketing
Place:  The New Indian Express – India
Attributes / Abilities:
· Excellent interpersonal and communication skills
· Self- motivated, methodical and process driven
· A team player, continuous learner and proactive
· Tenacious, independent and willing to take the initiative
· Transferable skills on Microsoft office, Outlook, Time Management
· Languages spoken: English, Hindi and Malayalam
· Developed projects and advertisements for media
· Effectively organized, coordinated Event Management successfully
Achievements:

· Student Magazine Editor (2013-2014) of the college
· Head coordinator of Laqshya 2014 (Inter College Fest)
· Won prizes for Arts fest
· Joint Secretary of CIMA club (Chartered Institute of Management Accountants)
· Student council member in school
Activities and Interests:

I am passionate in photography, production of short films. In my spare time I read various books to that enhance my skills, swimming, hiking etc. 
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