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Career Objective : 

To achieve excellence in the work I do, face and overcome challenges with confidence and to utilize my skills and abilities to contribute to the Organization's development.

Professional Expertise:

An HR professional with 4.7 Years of hard-core experience in Resourcing / Recruitment. I have Expertise in entire recruitment life-cycle from obtaining the job opening, researching the opening, sourcing the candidate, prescreening, technical interviews, coordination, negotiations, Client interaction, Offer letter preparation, Documentation, Background verification and closing the position. 

Experience:

Current company: Reputed IT Firm


     

Jan’15- May’15

(HR Delivery process Owner- Recruiter II)

Regional Recruitment Consultant, Middle East, India and Africa
World's leading specialists in air transport communications and IT solutions. We deliver and manage business solutions for airline, airport, GDS, government and other customers over the world's most extensive network, which forms the communications backbone of the global air transport industry.
Responsibilities:

• Manage the full lifecycle of recruitment projects within the allocated business area; driving these to successful completion including.
• Identify best talents from the market.
•Sourcing through different channels (LinkedIn, Bayt, Naukri, other portals etc).

•Selection of the candidates by conducting detailed phone interview.
•Relationship management to candidates and staffing consultant.
•Offer negotiation.
•Reporting.
• Manage all internal and referred candidates exclusively through the process.
• Set and execute sourcing strategies, to target and attract the best talent.
• Responsible to ensure client and candidate satisfaction and constantly aim to improve the service.
• Hands on experience in Applicant tracking systems like Taleo, PeopleSoft & Avature.

Previous company: Artech Infosystems Pvt Ltd (CMMI 3)      

July’11- Nov’14

(Sr.Executive Staffing (Acting Team lead)

Job Profile:

• Handled a team of 7 members.

• Recruitment for both IT and Non IT.
•Worked for Contract, Contract to Hire & Permanent positions.
•Reporting to Delivery Manager and Account manager.

•Gathering requirements and distributing among the team, screening the resumes and sharing with the Delivery team.

•Meet established hiring targets and maintains compliance with established reporting structure.
•Source, screen, evaluate and select candidates through a structured recruitment process .designed to obtain the best candidates. Inform applicants of job duties and responsibilities, and benefits, work schedules and working conditions, company policies, promotional opportunities and other related information.
•Utilize knowledge of multiple recruiting sources such as Job portals, Headhunting, Social networking sites (LinkedIn), internal database and execute various recruiting strategies.

•Good experience on coordinating the agency drives for various clients.

•Daily updation of interview’s, selections & joiners in Job diva & maintaining the daily tracker.

•Meet or exceed monthly, quarterly & annual agreed upon goals (Consistent performer throughout my career.
Company: Symbiosis Network Pvt Ltd


Duration: Aug’10- July 2011

Designation: – Recruitment Consultant (Permanent Staffing)

Role: Resource Executive

JOB PROFILE:


· Handled a team of 4 members and delivered the targets within the TAT.

· Involving in end-to-end recruitment life cycle.

· Interacting with the Clients regarding requirements

· Understanding the requirements of the position in detail.

· Sourcing the Candidate.

· Screening & Short listing profiles.

· Scheduling & facilitating the interview process.

· Ensuring closure of positions within target hire date through rigorous follow-ups and coordination with the client. 

· Maintaining and updating status of all ongoing positions (status of interviews, candidates shortlisted for various rounds etc).

· Negotiating with the candidates on work location, interview and joining date, and expected salary.

· Building rapport with the candidates for generating references and head hunting.

· Maintaining the Daily report, Weekly report, Monthly report using Hire craft (internal software)
Achievements:

* Consistent performer throughout my career.

* Received awards and certificates consistently for achieving more than 100% of the target.

Educational qualification:

* MBA (HR and Marketing) from Bharatiyar University in 2010.

Areas of Interests:

· Talent acquisition for IT/ITES/Non-IT.

· Social Media Networking

· HR coordination

· Vendor Management

· HR Administration

Personal details:

Date of Birth                

:    
10-05-1988

Nationality


:
Indian

Sex



:
Female

Languages Known    

:
English, Hindi, Malayalam, Tamil

Visa status


:
Visiting Visa

