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PROFESSIONAL EXPERIENCE IN SUMMARY
To have an opportunity to work and excel in a Geophysical and Earth sciences development environment and to make solid contribution as a useful member of the team of professionals in a quality conscious organization.
PROFESSIONAL EXPERIENCE IN U.A.E
	Company:
	Reputed Firm  L.L.C. 

	Role:
	Messenger,Sales and Driver

	Duration:
	2006 to 2009

	Work Profile:
	Work asMessenger sales and Driver

	Key Responsibilities & Achievements:
	Responsible for controlling all documentation related activities in a project.
-Data Entry of In carry/dispatch/Updating Contracts/ Bill details
Remarkable ability to deliver time-sensitive documents within  the Capitol Complex.
Strong ability to present a neat and professional image in    dress, grooming, and behavior.
Screening phone calls, emails, letters and personal visits.
Check Customers details & improve it.
Create sales plans to maximize revenues in certain territories and optimize time spent at each location.
Collecting all the in format ion required to create a request for            
an estimate.
Strict following of all the traffic rules


TECHNICAL EXPERTISE  
	Presentation Tools:
	Microsoft Office (Word, Excel, Power Point, Outlook), Internet, Photo Shop 

	Accounting Products:
	Tally 5.4 


ACADEMIC QUALIFICATIONS & CERTIFICATIONS 
	Qualification
	University / Institute
	Year of Achievement

	C.C.N.A.
	Cisco Certified Network Associate
	2010

	S.S.C
	Ajmer Board, Rajasthan
	2006

	H.S.C
	Ajmer Board, Rajasthan
	2004


EXTRA CURRICULAR
	Qualification
	Year of Achievement

	Diploma in N+ (Networking)
	2010

	Diploma in Security Surveillance System
	2010

	Diploma in Computer Hardware Technology
	2008

	Diploma in Computer Application & Tally
	2008


PERSONAL DETAILS
	Date of Birth
	30 may 1986

	Nationality
	Indian

	Marital Status
	Married 

	Languages Known (Read and Write):
	English, Hindi


