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Currently working with School, Dubai

Assistant SPDI (School Program Development and Improvement) Officer

· Monitoring and examining each Department of the school.

· Distributing written Quality Assurance results to appropriate parties. 

· Recommending changes for the better working conditions of the department.

· Identifying unsafe working practices. 

· Making sure that work environment is maintained.

· Making reports on the observations made in each department. 
INTERNSHIP EXPERIENCE
Bank

New Delhi, India (January 2015 - February 2015)
· Assisted in opening of new accounts which included checking data input in the system (Current/Savings/Fixed)

· Conducted verification of cheques input in the bank’s system

· Handled inward and outward clearing cheques for the day

· Assisted in checking details for authorizing Funds transfer through NEFT systems

· Served customers at the counter for cheque deposits and assisted with forms relating to funds transfer, cash deposits etc.
· Handled incoming customer calls for initial screening of customer requirements
Commotion (Youth Development Organization)

New Delhi, India (October 2014 - December 2014)
· Conducted youth development workshops in various parts across New Delhi focusing on the harmful effects and issues related with children’s exposure to adult contents. This also helped in increasing awareness amongst children
· Conducted a series of workshops for school children on Nobel Laureates called “Ideas changing the world” organized by The Nobel Museum, Sweden
· Taught Mathematics to Grade 9 and Grade 3 students as voluntary work in a government School.

· Scheduled meeting with schools to discuss and  identify opportunities in youth development within the school
· Wrote articles for the annual publication of the Organization about my experience in youth development and empowerment
· Collated various statistical data for research to use in presentations and training
· Organized various events with college students focusing on social issues facing youth in today’s world mainly focusing on women’s safety
EDUCATION
· B.A. in Mathematics & Computer Application; Delhi University, India
July 2011 - July 2014; Overall Score - 73.12%
· 12th Grade (All India Senior School Certificate Examination - Science Stream); New Delhi, India

March 2010 - May 2011 Overall Score – 68%

LEADERSHIP SKILLS 
· Captain of the Chess Team:

Jesus and Mary College, Delhi University, India (2013 – 2014)
· Core Team Member:


Leaders for Tomorrow, Jesus and Mary College, Delhi 

University, India
· Leader of Organizing Committee:
Annual Festival of Leaders for Tomorrow, Jesus and Mary 

College, Delhi University, India
HOBBIES & INTERESTS
· Music (Member YMCA Choir – Keyboard & Singing)

· Playing Chess

· Solving Sudoku
· Reading

PERSONAL DETAILS
· Date of Birth

:
17 May 1993 (22 years)
· Nationality

:
Indian
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