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CAREER OBJECTIVE

A motivated, adaptable and responsible graduate in Commerce, with a PG Diploma in Shipping & Logistics Management seeking a challenging position in Shipping, Material Controlling, Documentation & Logistics Management which will utilize the organizational and communication skills developed through my involvement with various esteemed organizations in India during last four years.
PROFESSIONAL EXPERIENCE

1) Organization
: 
Freight LLC – Deira,Dubai

Period

:
April 2013 to April 2015
Designation

: 
Operations Executive
Freight LLC   is a Customs Clearing and Logistics Company based in Dubai.

Scope of  work:-

The scope of work includes, but not limited to:
· Passing Customs Bill of Entry Air freight & Sea freight.
· Preparing draft Bill of Lading and preparing B/L instructions. 

· Arranging for the transportation to deliver the goods directly to the customers.

· Doing Shipshore ship clearance. 

· Preparing Customer trade invoices.

· Maintaining ledger accounts of sales.

· Office documentation and handling system applications

· Clearance and Re-export of RO-RO units.
· Prepare Exit format for customs

· Tallying CDR A/C & Credit card statement

· Preparing Gate pass and making DP world payments

· Prepare documents for custom submission

2) Organization
: 
Kini Logistics Services Pvt.Ltd – Cochin, Kerala, India

Period

:
August 2012 to November 2012 (Internship)

Designation

: 
Internship Management Trainee
Kini Logistics is a Customs Clearing and Logistics Company based in South India with operations spread all over India.
Scope of  work:-

· Preparing the documentation including preparation of Shipping Bills and customs documents.
· Making customs duty and tax payment through online portals. 
· Arranging for the transportation to deliver the goods directly to the customers.

· Preparing and handling Import / Export documentation. 
· Assisting the customs officers for completing the customs inspection procedures.
3) Organization
: 
Idea Cellular Service – Thalassery –Kerala – India 
Period

:
February 2010 to March 2011

Designation

: 
Executive - Marketing
Idea Cellular is one of the leading telecom companies in India.
Main Responsibilities:
· Acquiring new retail accounts for Idea Net Setter 
· Understanding and resolving the technical issues and other service issues of existing clientele.

· Reporting directly to the regional management office of the territory performance on a periodical basis.

· Representing the territory during the regional reporting meetings. 
4) Organization
:
Insight Solutions - Bangalore - India 

Period

:
February 2009 to January 2010

Designation

: 
Executive - Marketing
Insight Solutions is into manufacturing and trading of Global Positioning Systems (GPS) and a leading freelance advertising agency based in Bangalore, South India.

Scope  of work:-

· Detailing and introducing the products to the new prospects.

· Attending Collect order from Clients and ensure timely completion of works and delivery.
· Handling payments & collections including bank transactions.
 EDUCATIONAL QUALIFICATION
Academic:
	Qualification
	University 
	

	PG Diploma in Shipping and Logistics
Graduation in Commerce(Bcom) 
	NACELL (Govt. Of India)

University of Calicut, Kerala, India
	

	Pre-Graduation
	Government of Kerala 
	

	
	
	



Technical Qualifications:
	Qualification 
	              Institution
	 

	Proficient in MS Office applications.
Qualified in Tally 7.2 , Peachtree (Accounting Software )
	Relent Cyber College
	

	SAP Training 
	Saptec, Bangalore
	


 PERSONAL DETAILS
Languages known

: English, Hindi, Malayalam
Date of birth

: 07-09-1987
Nationality

: Indian

Visa Status

: Employer Visa
Marital status

: Single
License                       
 : Holding Indian Driving License
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