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Career Objective:-
To use my knowledge and skills acquired on financial analysis in an environment which will help me in taking new initiative, help to build my career goals with in line to corporate goals.
Professional Summary:-
Experienced General Ledger Accountant with Good communications and computer skills. Extensive knowledge of accounting principles, including monthly reconciliation and preparation of accounting ledgers and reports. Possesses excellent problem solving and organizational skills.
Work Experience:-    Total 5 years 2 months of experience.
Organization
: Business Services (I) Ltd.
Duration        
: June 2013 – June 2015.
Designation   
: Senior Process Associate.
Roles and Responsibilities:-

· Preparation and posting of journal entries in System of Records (SAP).
· Preparing and reviewing Balance sheet Reconciliations during non month end and clear the open items and submitting to Assure-net reconciliation tool.
· Acquiring different process knowledge from training conducted by client, and training team and assigning the work items, performing sanity check on deliverables.

· Reconciling the Sub-Ledger Vs General Ledger balances and communicates to respective towers about lying transactions and closes the AP & AR books as per MEC list.

· Does the Work allocation and in charge of Quality check and approvals for the GL request processed by the team members.
· Performed daily bank reconciliation Identify/resolve outstanding items in the reconciliation through proper follow up.
· Responsible for pro-active issue resolution and troubleshooting and respond to customer queries on time without delaying.

· Month end Book closures are performed in SAP for AP, AR, FA and GL after getting approval from Clients.
· Financial Reporting activities (BPC) are done monthly, Quarterly, Half Yearly and Annual basis.

· Responsible for timely and accurate closing, assist the team during month ends by actively sharing work and complete the tasks as per SLA.
Organization
: Tejaswi Motors Pvt Ltd., Hyderabad.

Duration

:  Mar 2010 – June 2013.

Designation

:  Accounts Executive   
Roles and Responsibilities:- 
· Preparation of day to day expenses vouchers.
· Maintain Books of Accounts and Posting Entries in Tally ERP.
· Handling Cash and bank Transactions and follow-up with banks for RTGS and NEFT.
· Maintaining Petty Cash book and sending reports to managers timely.
· Checking and keeping of records in proper manner and assist the audit team.
· Performed Bank Reconciliation and action for open items.
· Responsible for Vendor Payments and update payment register timely.
· Monitor and review accounting and related system reports for accuracy and completeness.
· Checking bills for reimbursements of employees' expenses within their permissible limits.
· Prepare daily Customer outstanding statements and fallow-up.
· Complete the assigned tasks and assist the team during month close. 
Academic Profile:-
· MBA (Finance & Marketing) from Andhra University in the year 2009 with 80%.
· BCom (Commerce) from Andhra University in the year 2006 with 62%.
· Intermediate with C.E.C from Board of Intermediate in the year 2003 with 72%.
· SSC from AP State Board in the year 2001 with 76%.
Technical Skills:-
         Operating Systems    : Windows 98 and XP 
         Accounting Packages: DCA, Tally and SAP (End user)
Rewards and Recognitions:-
         Received Certificate of Excellence in R&R. 
         I was part of Best Team award in Q-1 2014.
Personal Strengths:-

· Self motivated.
· Positive attitude.
· Quick learner
Other Certifications:-
NISM Certification in Mutual Funds-NISM Series II B (Register and Transfer Agents) Module. 
Personal Profile:-
Date of Birth

:
14th June 1986

Gender

:
Male

Marital Status
:
Married
Nationality

:
Indian

Languages Known
:
English, Hindi & Telugu.
I hereby declare that the information furnished above is true to the best of my knowledge.     
