	RESUME
Personal Details

DOB                 :  29/10/88
Sex                   :  Female

Marital Status :  Married
Religion          :  Muslim
Nationality     :  Pakistani
Languages Known

Spoken& Written – English, Urdu &  – Excellent

Visa Status

Husband
INTERESTS&HOBBIES
Reading, Music & Travelling
STRENGTHS   :
· Ability to establish instant rapport with clients and colleagues.
· Ability to work with colleagues as a team and lead by example.
· Absolute commitment towards any job assigned and contribute through innovative and original ideas.
· Ability to complete time bound assignments.
· Possess and maintain a keen  
Commitment:

To genuinely work towards the overall progress of the organization I work for.
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Career Objective

To pursue a dynamic career in an organization where I can explore the best of my capabilities and strengths, thereby contributing towards Organizational & Personal growth in the better effective and efficient manner.
PERSONAL CHARACTERISTICS AND ATTRIBUTES
· Comprehensive problem solving abilities, excellent verbal and written communication skills, ability to deal with people diplomatically.
· Can work in any work pressured situation. Willingness to learn, team facilitator and hard worker.
CORE COMPETENCIES
· Cross selling of products.
· Smoothly handling the customer and aptly convincing.
· Customer Relation & Services.
· Rich experience in all kind of Remittances.
· Experience in computer application like Excel, MS Word, Power point etc.
PERSONAL  CHARACTERISTICS
· Attention to detail.
· Punctual and reliable.
· Ability to cope and work under pressure.
· Good written and verbal communication skills.
· Able to work as part of a team.
· Having a patient outlook.
· Ability to multitask and manage conflicting demands.

· Ability to prioritise tasks.
Work Experience

School Experience:

· Worked as a science teacher for primary classes in Everest Grammar High School in 2013-2015.

· Work as teacher also for administration and leadership for the quality to control the student and the environment of the school.

· Arrange different programs in school .

· Arrange sports and debate competition.

· Participate in different activities held at school level.

Novartis Pharma Company:
                    Management trainer in Novartis Pharma  from June 2012 -NOV 2012
SALES Coordinator
· Marketing researches personally by visiting in the field.

· Presentation of reports in the management qualitative and quantities through graph.

· Handle all expenses/monitory problems of Field force records and     reports on regular basis.

· Co-ordinate with Planning, HR and Finance department.

· Monitoring the sales daily/monthly/quarterly/annual basis.

· Preparing reports on excel.

· Handle the Human Resource problems of Sales team and Keep record.
Expo Activities:
           Work as side coordinator   in   EXPO from 12-14 august 2014.
Professional & Academic Qualifications

Educational Qualification

Matric
SM Public School Karachi  – Pakistan
Intermediated
Women College Karachi- Pakistan
Graduated
BSC HONS
Karachi university(3 year)  – Pakistan
Additional Qualifications

MS Office Applications (Word, Excel, PowerPoint, Access, Outlook)
Arena Multimedia Karachi – Pakistan
I hereby declare that the above given information is true and correct as per my knowledge.
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