	


SETHU.
Email:
Sethu-237359@datachampion.com 
Mobile #
+971504973598
Present location:
Karama , Dubai.       
Visa type : visit visa
Personal Data:
Gender        : Male
Nationality  : Indian
Marital Status: Married
Date of expiry: 04.04.2026
Linguistic Skills
English: Advanced
Hindi: Fluent
Malayalam: Advanced
Tamil: Advanced.
	·  Objective[image: image1]
· 5 years’ experience in the field of Purchasing/procurement out of total 24 years’ experience in GCC  capable to adapt any challenging assignment seek full time employment.
· Educational Qualification
· DIPLOMA IN BUSINESS MANAGEMENT 1995- College of Professional Management, Jersy, U.K.
· STRONG NEGOTIATION.
· CREATIVE AND ANALYTICAL THINKING.
· ADAPTIBILITY WITH CHALLENGING ASSIGNMENTS.
· CARRER HISTORY & AHIEVEMENTS: 
· PURCHASING/PROCUREMENT MANAGER
· SEALY MATTRESS ME., JEDDAH, KSA., Mattress manufacturer (Franchisee of Sealy USA and subsidiary of American Homes Furniture (August 2004 to October 2009.
· Awarded Employee of the Year 2008 for creative and Analytical thinking to identify and bust bottlenecks of production.  
· Created self-sufficiency by avoiding dependency on outsources.
· Restructured delivery and payment schedules for purchase. during my tenure as 
JOB RESPONSIBILITIES:
· Sourcing through trade show visits, exhibitors list of trade shows, and surfing internet.
· Discuss technical specifications of raw materials and components with Production Manager and other technical staff and arrange samples.
· Prepare bids and invite the suppliers for quotation.
· Compare suppliers quotation and recommend lowest quote for Management approval.
· Air freight the samples to the principal for confirmation of standard in line with their specifications.
· Relating with suppliers for availability, and production status of our order.
· Relating with freight forwarders for logistics of our 
· order from Point of Origin to Port of Destination.
· Follow-up with clearing agent at destination to deliver goods to warehouse and Production.
· Monitor warehouse activities for receiving and issuance of raw materials to factory.
· Verify actual stock level of key materials personally and periodically. 
· Negotiate price, delivery and payment terms on project basis to the point of “PAID-AFTER-SALE” and JIT (Just In Time)
· Ensure the issuance are followed FIFO basis or to meet production cost of order per Costing department.
· Ensure available stock level of raw materials with domestic manufacturers, distributors, and stockists and advise to stock our requirements for unhindered supplies.
· Discuss the raw materials forecast with the production and sales to determine and maintain MSL (minimum stock level) and MOQ (maximum order quantity) to avoid dead stock and blocking funds unnecessarily.
· Analyse consumption of raw materials and wastage to recommend alternative and substitute materials to reduce the Production cost.
· Prepare Budget for Annual Purchase by quantities and values and fibergate monthly to ease financial burden of accounts department.
LOGISTICS ; CUSTOMER SERVICE MANAGER
FALCON FREIGHT, JEDDAH, KSA. (June 2014 – January 2017)
Created custom made system for smooth operations.
Handled full operations for key customers.
Relating with shipping lines and air freight forwarders for freight negotiations.
Arranged trucks outsourcing and monitored the function closely.
EXPORT SALES: EXPORT SALES ADMINISTRATOR
ALSORAYAYI CARPETS, JEDDAH, KSA.,(Yarn & Carpets Manufacturer) (June 2010 to May 2014).
· Full participation for establishment of Subsidiary in USA (Millennium Weavers LLC) for 
H.R. ADMINISTRATOR
AMERICAN HOMES FURNITURE, JEDDAH, KSA., Wooden furniture importer and Upholstery furniture producer, as H.R. Administrator (June 1998 to July 2004)
· Awarded Employee of the Year1999 for organizing the department. 
· Handled HR of 500 employees. Responsibilities include, recruitment,
Payroll, grievance, Performance appraisal, Salary adjustment, arrange training programme, process of benefits such as vacation and End of Service Benefits.
PERSONNEL AFFAIRS SUPERVISOR:
KING ABDULAZIZ HOSPITAL, JEDDDAH, KSA ((June 1993 - 1998).
· Awarded Employee of the Year 1996 for playing key roll in mobilization. Prepared Policy & Procedures handbook.
· Handled the project of 2000 employees.  Responsibilities include, communicate with departments for staff forecast, recruitment,
· Payroll verification, grievance, control housing programme, Performance appraisal, Salary adjustment, organize training programme, process of benefits for vacation and End of Service Benefits.











