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OBJECTIVE

To work in an organization where I can enhance my capabilities by doing hard work & grow within the organization in terms of responsibility and accountability.

Academic Qualification 

· 2011 – Passed bachelors in Accounting and Finance from Mumbai University (70%)
· 2008 – Passed higher secondary certificate (78%)

· 2006 – Passed secondary school certificate (74%)

Technical Skills

· MS office, Tally ERP 9, Internet, TLM, PLM, Siebel, Bloomberg and exposure to various accounting ERP softwares.
EXPERIENCE

Name of Company
:
Reputed Pvt Ltd 

Designation

:
Senior Accounting Associate
Duration

:
August 2013 – Till Date
Place


:
Mumbai, India
Responsibilities:

· Preparation and posting of various journal entries related to buying and selling of securities.

· Calculating fees like management fee and admin fee.

· Analysis of overdraft charges debited by bank to find any discrepancies.

· Posting daily cash withdrawal and cash deposits as per instruction received from customers.

· Calculating of withholding taxes.

· Transferring of cash and holding between different accounts.

· Working as a team to achieve SLA's for the process and individual targets.
· Implement new idea & control process to protect error & financial liability. Monitoring all request from client and process the same.

· Reconciliation of Rep information between LPL and Sponsors/providers.

· Working for the five projects i.e. B-51 Rejection, Act Reject Notification, F-21 AXA Broker Dealer Change, F-443 AXA Rep Change (Full & Partial Book), Statusing, F-94.

· To confirm changes have been made on both the systems of LPL repositories account and Client database (Advisor).

· Update/modify Reps (financial advisor) for clients based on request submitted either by Reps themselves or by clients.
Name of Company
:
State Street Syntel Services Pvt Ltd
Designation

:
Accounting Associate
Duration

:
July 2011 – August 2013
Place


:
Mumbai, India
Responsibilities:

· Reconciling books of accounts between Investment manager and various custodian banks involving product mix of Equity and Debt using a comprehensive range of high value information resources such as Bloomberg, Euro clear, and DTC.

· Performing Preliminary and Final Month End financial reports and sent to the Custodian as well as Client.

· Dealing with various products like corporate actions and mortgage back security.

· To prepare timely & accurate Financial Report and various client specific reports, which are sent to the client on a regular basis.

· Solving audit queries raised by Custodian/Investment Manager on priority.
· Posting journal entries of cash withdrawal and deposit on the behalf of Investment Manager.

· Analytical review of each portfolio to determine and validate the positions / trades / overdrafts those causes the largest impact on the NAV movement and investigate it.

· Coordinating with trade & settlement departments to settle trades, FXs in global markets if failing and miscellaneous fund queries and reconciliation.

· Preparation of Daily, Weekly & Monthly MIS report as per requirement of the client.

· Reconciling the stock holding position in clients’ accounts books and the custody; liaise with the Investment Manager to solve the discrepancy.
Achievements

· Champ Award in Syntel
· Numero Uno Award in Accenture
· Best Idea Award 

__________________________________________________________________

LANGUAGES 
English, Hindi, Marathi.
PERSONAL

Date of Birth

:
30th August 1990
Place of Birth

:
Mumbai, India
References

:
Can be furnished on request

I hereby certify that the above statements are true and correct with all my knowledge.

