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Job Objective

To be a part of growing organization and to grow myself professionally and financially with the organization as well as to benefit the organization with the skill and abilities I possess. In the way of,Accounting, Administration,Human ResourceManagement. 
CURRENT JOB

Working asAccountantGeneral in Production FactoryKingdome Bahrainsince 05 years*****.
Responsibilities,
· Handling all Banking Accounts

· Profit & Loss Account Statement 
· Finalization of Balance Sheet.

· Purchasing all equipment directly from Traders & recognized companies all over Gulf Countries & Far East countries.

· Making and updating 400 ++employee register,Finalizing Salary report.
· Preparing Cost for Different Projects

· Looking Liabilities & Receivable Accounts ‘

· Monthly Accounts Ledgers preparation according to Projects’

· Lmra Related All Job.

1. New Visa Expat

2. Renew Visa

3. Mobility of Expat

4. Cancel of Expat

5. Payment of Monthly Lmra Payment

6. Renewal of CR
7. Vacation Arrangement

· GosiRegistration, Termination AndOnline Payment.
Academic qualification

· Master of Business Administration

(Marketing AndHR)2009
· Bachelorof Commerce

(Computer Application)2006
Special Qualification
· Peachtree 2012 Quantum
(Accounts Software)

· Tally 7.2    (Accounts Software)

EXPERIENCE

· Worked asAccounts Assistant inRedhams ComputerTrivandrum, Indiafor 06 Months.
· Worked asAssistant Manager in Model Food Products.
Attingal, Indiafor 01 years
· Working as Sales Executive in HDFC Bank.
Attingal, Indiafor01 Years******.
· Working asAdministration And AccountantGeneral inJaradah Sea Production Factory Kingdome Bahrain since 2010 *****.
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· Communication Skill
· Work in pressure

· Having Knowledge to work Operations

· Attended Business Development Workshops

· Motivation Skills
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Gender:
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Date of Birth:

27rd May 1985
Current Location:
Bahrain  [image: image2.png]



Languages:

English, Hindi, Malayalam, Arabic
(English, Malayalam, Hindi, very frequently, Arabic Fluently)
Marital Status: 
 Married  

Nationality:

Indian[image: image3.png]
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