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Human Resources Specialist
· Extensive background in HR generalist affairs, including experience in employee recruitment and retention, staff development, HR policies development and legal compliance with the Egyptian Labor Law.
· Demonstrated success in negotiating win-win compromises, developing training plans, and developing Performance appraisal Process, job descriptions and management reports.  
HR Skills
	· HR Department Startup
· Career Ladder
· Organizational Design
	· Staff Recruitment & Selection
· Benefits Administration
· Performance Management


	· Orientation & On-Boarding
· HRIS Technologies

· Training & Development




Professional Experience

Energya Steel El Sewed Helal  — 10th Ramadan City, Cairo
provide multiple engineering services, starting from design, supply, fabrication, galvanization, painting, site delivery and erection of structural steel, pre-engineered buildings  
Senior HR  , 2007 to 2013
Guiding the startup and management of a full spectrum of HR operations, systems and programs. Worked with senior management to create HR policies and procedures; recruit employees; create group benefits databases; and develop orientation, training programs. Coordinated health fairs to promote employee wellness.

Key Results:

· Structured and implemented programs and policies in the areas of training activities ,  

· Work closely with the Strategic Business Unit Managers to acquire, maintain, evaluate and develop people in order to meet the needs of the organization
· Secure a successful and sustainable implementation and development for the human resource system and processes.
· Design and conduct new employee orientations.
· Introduced company’s first formal performance review program, creating a flexible and well-received tool that was later adopted company-wide.

· Revised job descriptions across all levels  and interviewed employees to construct an accurate picture of the duties and skills required for each position.
Professional Experience (continued)
Al  Kharafi National  — Mohendessen,
A leading Infrastructure Project Developer in water, wastewater treatment and reclamation, district cooling, solid waste management and enhanced oil recovery as well as a leading Contractor and Facilities Management Service Provider to the petroleum, chemicals, power, water and commercial sectors in the Middle East and Africa..
HR Generalist, 2003 to 2006
Promoted to fulfill a broad range of HR functions, including recruiting and training employees, administering benefits, 
Key Results:

· Initially interview job applicants; review application/resume; evaluate applicant skills and make recommendations regarding applicant's qualifications
· Develop and maintain good relationships with employment agencies, universities and other recruitment sources Reworked new-hire orientation program to include HR information and company resources.
· Manage training activities within the company including develop and schedule training and development courses
· Guide and manage the overall provision of Human Resources services, policies, and programs and perform duties at the professional level in the following functional areas: job description, training, employment, benefits management and payroll functions.

· Responsible for the recruiting process, Organizational departmental planning. Conducted new employee orientation, development, needs assessment, and training. Policy development and documentation. Employee safety, wellness and health.
Education & Certifications
Cairo UniversitY — Faculty of Arts
Bachelor of Arts (BA) in library and Information (with honors), 1996
Activities: Worked concurrently during college as a Librarian for book Fair.
HR Designations:
· HR  Diploma - (Governors  Training Consultant LLC), 2013
· HR  Consultant  - (Governors  Training Consultant LLC), 2013

· Measuring  HR  ROI- (Governors  Training Consultant LLC), 2013

· HR Management  ( The American  University in Cairo ),2010
· HR  Diploma (Riti Regional IT Institute ), 2009
Of Note

Professional Development:
· Complete ongoing training in the areas of compensation and benefits, employee and labor Law.
Computer Skills:
· MS Office (Word, Excel, PowerPoint, Access, Outlook)
