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Personal Profile

Personal Statement: I am a focused, ambitious and results driven Young dynamic candidate Resourceful and knowledgeable in Camp Management, understanding various cultures, with a practical approach to problems and decision making abilities, Seeking opportunity, where my skills are being utilized and sharpened.
	Career Objective
	:  Seeking an opportunity to work with a reputable organization that will
	

	
	
	enable me utilize my skills for the benefit of the organization in every
	

	
	
	single possible way.
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Personal Details
	
	
	
	
	
	

	Nationality
	:
	Indian
	
	
	
	

	Date of Birth
	:
	21st August 1986
	
	
	

	Marital Status :
	Married
	
	

	Language
	:  Hindi, English,
	
	
	
	

	
	
	
	
	
	

	
	
	Urdu, Rajasthani.
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Education
	
	
	
	
	
	

	S.S.E (As per certificate)
	
	June 2003 – March 2004
	

	Board Of Secondary Education
	
	
	
	

	Rajasthan, India
	
	
	
	
	
	

	Computer Diploma
	
	
	
	August 2004 – July 2005
	

	Cyber Institute Of Information Technology,
	
	
	
	

	Gudha Gorji, Rajasthan, India
	
	
	
	

	
	
	
	
	
	
	


Work Experience


Site Supervisor
September 2005 - October 2008
M/s. Safa Construction (Builder & Developers)
Mira Bhayander Road, Mira Road (E)
Dist. Thane - 401107 (India)
Camp Boss/ Document Controller
December 2008 – Present
M/s. Poullaides Construction Co.
P.O. Box: 33411
Isa Town
Kingdom Of Bahrain
Responsibilities:
Responsible for the safety, security, maintenance, upkeep of the camp and well being of the workmen. 
Monitor departure and incoming of workers to worksites and monitor vehicles used for the purposes. 
Check and maintain camp store, gymnasium, recreation room, sick room, fire fighting equipment and other amenities in the camp premises. 
Check illegal activities and act of indiscipline in the camp like alcohol consumption, smoking in the rooms and others activities that against the law of the land and as directed by company from time to time. 
Maintain all assets of the camp in working condition. 
Ensure rooms are not overcrowded and adequately ventilated. 
Make available and maintain a complaint register, to be monitored on daily basis and action taken should be recorded in the register. The same will be put up on to the Admin. & HR department once in a week through camp Manager. 
Ensure all assets at the camp are properly maintained and accounted for. Visit and control the staff camps as per the company/Government policies. 
Preparation of documents, typing letters, preparation of invoices for Clients and Sub-contractors, submission of various weekly, monthly, cash-flow reports, as instructed by the management staff. 


Key Skills

Computer skills with proficiency in M S Office. 
Able to identify hazards & analyse hazards and solve problems. Practicality & creativity, finding solutions. 
Strong interpersonal & interaction skills. 
Good communication & teamwork capability. 
Ability to resolve problems with individuals/ minor groups with proper understanding of the sentiments, emotions and culture of involved people. 

Activities and Interest

Surfing on Internet. Reading Novels. 
Good co-ordination of site and office for all documents related issues. Learning Some New Skills (Keep myself updated). 

