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OBJECTIVE:-
Seeking a position to utilize my skills and abilities in the organization that offers professional growth while being resourceful, innovative and flexible.

PROFILE: 

I am confident, enthusiastic motivated, committed and responsible individual. I am now eager to progress and experience a new role within a new hospital environment. I am dynamic, intelligent and a fast learner so I am confident I will be successful, even to commence that next challenges.
EDUCATION:-
B.Sc (Degree in Nursing) Guru Nanak College – Punjab (India) in 2008 to 2012.

Ms-Office and internet Utilities – Universal Computer Centre, Punjab (India). 
WORK EXPERIENCE:- Two Year Experience (December 2012 to December 2014): -  
Worked as a Staff Nurse in Grecian Super-specialty Hospital, Sector- 69 Mohali in Punjab (INDIA). 
JOB PROFILE:
· Carried out Doctors Orders.
· To collect medical, administrative, and other statistics required by the hospital and to provide health information for planning and evaluation of healthcare.
· Check and records patient’s vital signs.
· Performs direct nursing care procedures.
· Responds to emergency situations in accordance with procedures and policies.
· Assists Physicians with diagnostic and therapeutic procedures. 

· Prepare and maintain patient’s record. 
· Prepare Instruments and equipment’s needed for procedures.
· To maintain the patient’s positive attitude throughout the treatment.
· Attend to patient for inquires and procedure demonstration.
· Performs nursing care plan and chart.
· Ensures medical record availability by routing records to admissions and emergency departments , physicians and other authorized hospital staff; maintaining chart location systems. 
· Maintain medical records operations by following department’s policies and procedures.

· Qualitative and quantitative analysis of medical records and notify health care providers of record deficiencies.

· Assembling , Filing and retrieving of charts
· Prepares Hospital statistics such as senses, types of diseases treated, surgery performed and use of hospital beds.

· Ensures medical record availability by routing records to admissions and emergency departments , physicians and other authorized hospital staff; maintaining chart location systems.

CONFERENCE AND SEMINARS ATTENDED:-
· National conference on [Safer hospitals-secured lives]

· National conference on [Current trends in Health information Management]

PERSONAL SKILLS:-
· Loyal, Sincere, Hardworking confident person, Ability to Prioritize, Multitask Work, and 
Hardworking & Self-motivated.
· Ability to accept any challenge with optimistic outlook.

· Teaming up with the colleagues and willingness to learn and Comprehensive problem solving abilities.
· Self motivated, enthusiastic and can volatile into the work environment in a quick and healthy manner.
PERSONAL DATA:-
Date of Birth

:
28th Jan, 1991

Gender         

:
Female
Marital Status  
:
Single

Languages Known
:
English, Hindi & Punjabi 
Visa Status 

:
Residence Visa (Father’s Sponsorship)
