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OBJECTIVE:

To obtain a position that will enable me to use my strong organizational skills, educational background, and the ability to work well with people.  I am open to accept any challenging role that may suit my qualifications.   
ACADEMIC HISTORY:
Taylor’s University- Malaysia (collaboration with university of Melbourne):
· Master in Management with 2.89GPA (Feb 18, 2011- Dec 1,2012)
Subjects: 
Human Resource Management, Leadership and the Management of Change, Marketing Management, Organizational Fundamentals, Organizational Behavior, Accounting for Decision Making, Corporate Socially Responsibilities, Managerial Economics, Quantitative Methods for Business, Project Management and Managing the Multinational
University of Karachi 

· Master in Economics  ( 2007 -2009 )
Government Premier College (morning)

· Bachelor in commerce  (2003-2005)

· Higher secondary school certificate  (2001-2003)

The Aga Khan boy’s secondary school

· Secondary school certificate  (2000-2001)
REPORTS/PROJECTS / PRESENTATIONS:
· New marketing plan for IBA Karachi campus.
· Analyzed Punjab Youth Laptop Scheme and made a report on it.
· Made a report and gave presentation on SWOT analysis of Textile Industry of Pakistan.
· Case study based on change management and leadership styles of Nissan Motors.

· Casestudy based on the Wal-Mart’s corporate socially responsibilities.

· Several case studies based on organizational behavior, organizational fundamental, and human resource management. 

· Business strategy project on Amway Company, regarding consumer behavior.
· Case study based on multinational Suzuki Maruti Ltd. 

· Project based on university festival.
WORK EXPERIENCE:

Formal:
· Global com solution (Pvt) Ltd:

Working as Manager Administration (24 November 2014 – 17TH April 2015)

Key responsibilities:


Discipline in charge, security check, housekeeping, maintaining the condition of the office and arranging for necessary repairs, organizing and chairing meetings, dealing with employee issues, maintaining employees’ data, food arrangement, keeping record of companies assets issued to employees, fleet management, maintaining attendance records, assisting the performance of subordinates and taking interviews of new candidates with HR trainer. 
· Atlas Autos(subsidiary branch of Atlas Honda): 

Worked as an Executive in Admin & Industrial Relation Department (1st August 2013 – 15 November 2014)

Key responsibilities:

Making attendance report, discipline in charge, dealing with labor issues, looking after all administrative matters, purchasing office  items, maintaining petty cash, recruitment and firing of labor, drafting internal memos and office orders, maintaining bills and their payments, making arrangements for foreign delegation visits and a member of canteen committee. Conducting technical trainings and seminars on health awareness and conducting appraisals for technical departments with concerns heads. 
As Company was newly launched, so I had an additional role of HR Co-coordinator as well. 

Key responsibilities:
Maintaining all privileged and sick leaves recording, by placing all data entries into the systems and then transferred all relevant papers to the head office. Recruitment and selection process with main HR department and concerns heads. (After shortlisting, sent all the relevant applications to Main HR for final consideration), conducting appraisal with the main HR and the concerns heads. 
· Bank –Al-Habib (6 months):


Worked as an officer grade “2” (15 February 2010 - 9 July 2010).
Key responsibilities:

              Account opening, transfer, clearing and CRM (customer relationship management)
Internships:
1. 5 months internship inAtlas Honda in HR department 
Key responsibilities:

· Carrying out recruitment processes in association with recruitment manager (taking tests, conducting interviews and test paper correction).
· Handling HR training sessions all by myself. 
2. 2 weeks internship at United Bank Limited 
3. 2 weeks internship at Crescent Commercial Bank (nowSAMBA Bank)
WORKSHOPS:
  Certified 
Attended middle management core development program (Module 3 part 2)
Attended middle management core development program (Module 3 part 3)
Attended middle management core development program (Module 5 part 1)

Attended middle management core development program (Module 5 part 2)

  Uncertified   
2 days workshop on following topics: “stress management,” “motivation” and a brief look on “organizational training” by (Marc Levin consult- Malaysia) 

PERSONAL SKILLS:
· Good team spirit 

· Good motivator 

· Having good understating regarding emotional intelligence (EQ)

· Leadership qualities 

· Easily adjustable in any organizational environment 

· Good communication skills 

· Good presentation skills 

· Moderate computer skills 

· Good understanding about organizational culture 

· Good analytical approach 

PERSONAL INFORMATION:

Religion: Islam

Gender   :   Male 

Nationality: Pakistani
Date of Birth: 23-08-1984  

Visa Status: 
