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To get contact details of this candidates
Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php

Objective: To be hired in any position that your respective company is offering in relation to my educational and professional background.
PERSONAL DATA

Birth Date:

September 6, 1981
Birth Place:

BacolodCity




Age:


33years old

Sex:


Male



Religion:

Roman Catholic


Citizenship:

Filipino

Civil Status:

Single

Weight:


158 lbs

Height:


5’8’’
PERSONAL INFORMATION

· Works well in group 

· Fast Learner

· Has great work ethics

· Has good sense of responsibility

· Creative and resourceful

· Proficient in speaking English and Tagalog languages
· Ability to work effectively in a dynamic, multi-tasking environment
EDUCATIONAL BACKGROUND
Tertiary Level

· 2009 – 2012 (Graduate)


Bachelor of Science in Information Technology
University of St. La Salle

BacolodCity

· 2002 – 2003 (Vocational/Graduate)


Computer System Network Technology



AMA Computer Learning Center
Cebu City
· 1998-2002 (1st yr-2ndyr)
Bachelor of Science in Computer Engineering
University of St. La Salle
BacolodCity
PROFESSIONAL EXPERIENCES
I. Maxsteel Detailing Services

Office Staff/Autocad Operator (2003-2006)
Ilo-ilo City

· Run errands for office staff such as paying utility bills

• Perform document photocopying and paperwork distribution tasks

• Assist in managing accurate billing and petty cash
• Maintain office equipment such as copiers and printers
· Has basic knowledge of AutoCAD

· Work closely with Designers, Drafters, and Engineers to ensure coordination design effort is maintained
· Maintain all revisions of project drawings and layouts to accommodate changes and enhancements
· Examine and check engineering drawings for compliance with cited specifications
II. Lucky U Lending Corporation 
Office Staff/Credit Investigator (Nov. 15, 2007 – Jan. 31, 2009)
Bacolod City

• Answer telephones and relay messages to appropriate recipients
• Manage files/folders and compile records
• Manage financial records and light bookkeeping activities
• Manage inventory of office supplies and assist in organizing office activities

• Assist in preparing payrolls
· Review credit history and obtains the information needed to determine the    creditworthiness of individuals or businesses applying for credit
· Evaluate individual and business credit-worthiness based on established standards
III. GTG Good to Go Car Dealer

Sales Representative/Sales Liaison Officer (2012-2015)
Bacolod City

· Welcome customers/prospective car buyers
· Explain to customers the car year model and its features and other information the  customer needs to know about the unit
· Liaison Officer to the following:

· Bank and/or financing company if customer needs financing assistance
· Government agencies such as the Land Transportation Commission, The Philippine National Police for the registration and transfer of ownership
· Insurance companies for car insurance
· Repair shops and Car Detailing shops
SEMINARS-ACADEMIC AFFAIRS
· DEVCON  ( September 19, 2011)
· GOOGLE MA UP ( September 20, 2011)
· IBM: Information Security ( September 21, 2011)  by: Alex Pantola
· MICROSOFT ( September 22, 2011)
· CUBEPIXELS: Business Graphics ( September 23, 2011)  by: Ray Rubio
ESSENTIAL SKILLS
· Knows how to repair computers
· Proficient in Microsoft Office
· Efficient in PC Troubleshooting

· Knowledge in different Windows Operating Systems
SCHOOL PROJECT ACCOMPLISHMENT
· System Designer of a team that researched and developed a Wireless Shopping Cart Mobile System. (School Capstone Project)
I hereby certify that all statements above are true and correct.

