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CURRICULUM VITATE
Career Objective
· Seeking an increasingly responsible position with an opportunity for professional challenge and growth, while combining my areas of experience thereby support and enhance goals and objectives. I also expect to have exciting and rewarding position that provides scope for career advancement. 
Career Profile
· Innovative professional with three years of progressive services in Accounts, with very good computer skills in Office-XP –Word, Excel,Tally,SAP FICO, Internet and Customized Accounting Packages. 
· Past and present experience include exposure to accounting of purchase, sales, banking transactions, Cash Book, Petty Cash, Ledgers, Inventory control and management, finalization of accounts, cost control, preparation of various MIS reports. 
· Capacity to complete the task within time, self  motivated, work well with 
colleagues and superiors and capable to handle all aspect of Accounting.
Educational Qualifications
	
	MBA
	:
	Masters Degree in Business  administration

	
	
	
	(Finance,Marketing) from Mahatma Gandhi

	
	
	
	University, Kerala, India,in 2014.

	
	SAP FICO
	:
	System Application Product(Finance and

	
	
	
	Controlling) ,India in 2013
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	
	B.com
	:
	Bachelors Degree in commerce from

	
	
	
	University of Kerala, India, in 2010.

	
	TALLY
	:
	Computerized Accounting Package from

	
	
	
	Software Technologies Entrepreneurship

	
	
	
	Development  Project (TALLY.ERP9)

	
	
	
	India,in 2010.

	
	DIFA
	:
	Diploma in Indian and foreign accounting

	
	
	
	(MS OFFICE,TALLY, PEACHTREE) in India

	
	
	
	2010.

	Personal Details
	
	

	
	Date of Birth
	:
	27-10-1988

	
	Sex
	:
	Male

	
	Nationality
	:
	Indian

	
	Marital Status
	:
	Single

	
	Languages known
	:
	English,Hindi,Malayalam

	
	Religion
	:
	Islam

	
	Visa Status
	:
	Visit visa


Work Experience
CHARTERED ACCOUNTANT  :   A leading Chartered Accountants firm 
doing preparation of book of accounts, maintenance of accounts,projectassisting finalization of accounts and preparation of income tax returns and situated in Trivandrum, Kerala, India.
	Designation
	:  Accounts and Audit Executive

	Period of employment
	:  19-08-2013 to 13-12-2014
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Duties & Responsibilities:
· Preparation of books of accounts from incomplete records 
· Auditing books of accounts and reporting 
· Preparation of Bank Reconciliation Statement 
· Preparation of projected financial statements 
· Consolidation and Preparation of final accounts 
· Interim audit of Companies and firms 
· COKONET TECHNOLOGIES PVT LTD : 
Designation
:  SAP FICO Consultant trainee
Period of employment
:  22-05-2012 to 27-07-2013
Duties & Responsibilities:
Financial Accounting:
· Creation of G/L Masters, Cash Journals, House banks and Maintaining Field Status Variant and Posting Keys 
· Defining Fiscal year variant, Posting periods, Tolerance groups, Document types and number ranges 
· Defining Interest Calculation Types, Defining Reference interest rates, Assigning Accounts for Automatic Posting for Interest Calculations. 
Asset Management:
· Settings for foreign currency valuation. 
· Creation of Customer/Vendor Accounts Groups, Number Ranges, and Customer/ Vendor Masters Creation 
· Configuring Automatic Payment Program and Dunning for Vendors/Customers 
· Configuring Input/Output Tax and Withholding Tax 
· Configuring Chart of Depreciation, Depreciation Areas and Depreciation Keys 
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Controlling:
· Maintain the Versions for actual and planned postings 
· Creation of Cost Centres and Definition of Cost Centre Hierarchy 
· Creation of Activity types and Statistical key figures and Allocation, Distribution and assessment of costs 
· Creation of Primary and Secondary Cost Elements with appropriate Cost Element Category 
· Definition of Internal Orders Types, Order Masters and Settlement Profiles. 
 Sales Tax Consultants & Practitioners :
	Designation
	:
	Accounts Executive

	Period of employment
	:
	01-01-2012 to 30-12-2012


Duties & Responsibilities:
· Preparing daily bank and cash payment vouchers 
· Maintaining the daily books of accounts in the system software. 
· Scrutinize the general ledger of accounts, mainly receivables & payables 
· Maintaining fixed Assets Register 
· Handling –Ledger Account, Cash book, Bank Book, petty cash book, Sales reports, Sales Summery, Purchase Register, PDC Receipts payments register, Accounts receivables and Accounts payable Etc. 
· Preparation of Bank Inter- Companies Reconciliation’s 
· Preparing the sales invoices, scrutinize the credit control and Handing Accounts Receivables. 
Declaration
I hereby declare that the above-furnished details are true to the best of my knowledge and belief.
Res Place: Bur Dubai, UAE
Yours’ faithfully
Date:
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