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KEY QUALIFICATION
Graduate of Bachelor of Science in Entrepreneurial in the Year of 2011 and worked in the field of procurement as Purchasing / Merchandising Staff for 2 years and presently working as Sales Representative.
SKILLS

· Workable and computer Literate

· Well mannered, easy to get along with, can work harmoniously with others.

· Willing to spend time learning and understanding new processes and program. 

WORKING EXPERIENCE
APRIL 2013 – JUNE 2015


TEBRH ACCESSORIES - DUBAI
SALES REPRESENTATIVE
DUTIES AND RESPONSIBILTIES

· Responsible for selling various brand and exclusive jewelry and watches.
· Achieved monthly sales targets 

· Providing Excellent Customer Service

· Promoting the brand as per the company policy.

· Maintain and update product knowledge

· Adhere to the policies and processes of the company with respect to the operation of store.

· Maintaining good relationships with clients and ensuring their loyalty and satisfaction.
AUG 31, 2012 - APRIL 2013


NOVARTIS HEALTH CARE
PURCHASER
DUTIES AND RESPONSIBILTIES

· Scheduling all the events & activities of Medical Rep. etc 

· Maintaining the Master Vendor commodity list.
· Obtaining bids to realize maximum value from the expenditures of the company funds in the purchase of materials and services.
· Contacts vendors or agency representatives to obtain availability of product information or to solicit bids.
MAY 07, 2012 – AUG 31, 2012


ASIA SUMMIT CORPORATION
PURCHASING/ MERCHANDISING STAFF

DUTIES AND RESPONSIBILTIES

· Responsible for Quotations 

· Source, select and negotiate for the best purchase package in terms of quality price terms deliveries and services with suppliers.
· Purchase and issue order in accordance to specification

· Coordinate with suppliers to ensure on time delivery
JUL 07, 2011 – NOV 08, 2011


SCANDIA DESIGNS, INC.
PURCHASING STAFF
DUTIES AND RESPONSIBILTIES

· Negotiate and recommend execution of contracts for the purchase of supplies, services and equipment. 
· Keep informed of current developments in the field of purchasing, prices, market conditions and new products. 
· Purchase and issue order in accordance to specification

· Supervise the inspection of all supplies, services and equipment purchased. 
MAY 17, 2009 – AUG 20, 2009


MALL OF ASIA 
SALES LADY / PROMODIZER
OCT 17, 2008 – FEB 06, 2009


ROBINSONS 
SALES LADY / PROMODIZER 
DUTIES AND RESPONSIBILTIES

· Promote the assigned product.
· Answers customer questions concerning location, price and use of merchandise.

· Sets up advertising display or arrange merchandise on counter or table to promote sales.
ON THE JOB TRAINING

LAND BANK OF THE PHILIPPINES – FTI BRANCH

300 Hours Assigned In New Accounts
MAR 19 - JUN 08, 2009

ARMEL PLASCTIC COMPANY INC. 

600 Hours Assigned Material Control Department
DEC 13 TO APR 08, 2011

SEMINARS ATTENDED
Title: 
Process Selection and Capacity Planning Facilities Layout and Production Design System 

Conducted By: 

League of Young Entrepreneurs of Taguig (LYET)

Date


October 30, 2009
PERSONAL INFORMATION

Date of Birth


:
September 17, 1988


Gender



: 
Female


Civil Status


:
Single


Language


: 
English and Filipino


Religion


: 
Roman Catholic


Visa Status


:
Employment Visa 
QUALIFICATION
BACHELOR OF SCIENCE IN ENTREPRENURIAL
UNIVERSITY OF TAGUIG – PHILIPPINES

(2007-2011)

I hereby testify that the above information is true and correct to the best of my knowledge and belief.
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