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OVERVIEWHRprofessional with 5 years of experience in complete resource development cycle including

manpower planning, selection, recruitment, training, development, motivation, legal aspects,
CSR and compliance
Ability to influence, negotiate, and communicate at all levels withinand across organizations

Ability to work effectively in a culturally diverse and highly matrixed environment

Dynamic, flexible team player with demonstrated ability to lead diverse teams

Excellent facilitation, presentation, and verbal & written communication skills

Excellent analytical, problem-solving, and process skills

Exposure to the activities ofbusiness acquisition in Europe

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WORK EXPERIENCE
BakerBakerHughesHughes,isaleadingDubai, UAEsupplier of oilfield services, products, technologyJu2014andto systemsJanuary 2015tothe worldwide oil and natural gas industry. Currently part of Hiring and Onboarding team for Europe (UK & Continental Europe) handling below responsibilities:
•Position:ProvidingHR HRProcServicessSpecialist/Advisor/AnalystCentersupportinrelationHiring & Onboarding of candidates
•
Process cases related to HRSC in the Advisory centre, related to Employee's inquires, HR processes, benefits and involved in projects to improve service quality, cost control, and data analysis
• Analyse the cases, report on the deviationsand advise on the processes related further
• Evaluate the Hiring & Onboarding process and advise on further improvements
• Read, interpret, and apply local, state, and federal rules, regulations, and laws
•
Develop reports for the HRSC including volume trend, productivity, efficiency, Service level agreements, cases status
• Ensuring smooth onboarding of candidates for Europe
•
Initiate in Pre-employment checks, offers, contracts and maintaining records of new employees
• Using organizational skills to ensure deadlines are met
• Providing updates on candidate status prior to joining
• Liaising with various departments and external companies
•
Ensure the new hires are registered for the new hire orientation (NHO) and meet the deadlines of their attendance
• Maintain & update the NHO tracker and roster
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· Establishwork and maintain effective working relationships with those contacted in the course of 
· Communicate HR related programs to managers and employees 
· Assigning Process and assist in policy development 
· Audit documentation 
· Worked on various softwares like SAP, Taleo (Recruitment & Onboarding software) & other employment checks related vendors 
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	
	CEM Business Solutions, Sharjah, UAE
	January 2012 to April 2014
	

	Headquartered in Dubai, CEM Business solution is a Certified Microsoft Partner focusing on suite of
	

	ERP and CRM solutions. The company has offices in UAE and Kuwait and handles projects across
	

	
	Position: Executive (HR)
	
	

	the GCCwith backend operationsin India. Handling following functions for GCC region.
	

	
	
	Labour Laws - Implications and Statutory Compliances, Partner agreements
	

	
	
	
	

	
	
	Manpower Planning of GCC and UK operations
	– Identification of Skills required, Planning for
	

	
	
	the year
	
	
	
	

	
	
	Audit Documentation, Policy designing and deployment, HR Review Presentation – Design the
	

	
	
	systems, HR function process flows, policies and procedures for CMMi Level 3
	

	
	
	Recruitment & Selection – Recognition of vacancy, coordinating with the respective
	

	
	
	departments and HR consultancies, Coordinating Recruitment process
	

	
	
	Training & Development – Coordinating for Training Need Identification, Skill Matrix,
	

	
	
	Preparing Training Calendar and Implementation, Coordinating for external Training, Training
	

	
	
	Feedback, Coordinating Induction Programmes, Preparation of Induction Manuals and HR
	

	
	
	Handbook
	
	
	

	
	
	Performance Appraisal – Review monthly performance ratings(MPR), consolidate MPR for
	

	
	
	Annual Appraisal
	
	

	
	
	Employee Motivation – Performance and Efficiency analysis of employees, Recognition of
	

	
	
	employees, Implementing motivational programmes for employees, employee satisfaction
	

	
	
	analysis, schemes for rewards & recognition
	
	

	
	
	Consultation
	and advisory services to management and employees
	

	
	
	
	Conduct problems
	
	

	
	
	
	Performance problems
	
	

	
	
	Succession Planning
	
	

	
	
	Involved in Compensation and other benefits to the employees
	

	
	stalloy Ltd, Pune, India
	July 2009 to June 2011
	

	AtlasCastalloy is one of India’s oldest Aluminium foundries shown with a growth rate of 25% every
	

	year. Atlas has some of the best technologies in Gravity and Low Pressure Die Casting in the world.
	

	One of the largest aluminum foundry in India & having presence in Austria and Slovakia for
	

	
	Posit on: Senior Executive (HR)
	
	

	European Customers.
	
	

	
	
	Business Take-over - Went along with key members of the company to assist and seamlessly
	

	
	
	integratedmanufacturing facilities in East Europe
	

	
	
	Manpower Planning – Identification of Skills required, Planning for the year
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	
	Recruitment & Selection – Recognition of vacancy, coordinating with the respective
	
	

	
	
	
	departments and HR consultancies, Coordinating Recruitment process
	

	
	
	
	Training & Development – Coordinating for Training Need Identification, Skill Matrix,
	

	
	
	
	Preparing Training Calendar and Implementation, Coordinating for external Training,
	

	
	
	
	Training Feedback, Coordinating Induction Programmes, Preparation of Induction Manuals
	

	
	
	
	and HR Handbook
	
	
	
	
	
	

	
	
	
	Employee Motivation – Performance and Efficiency analysis of employees, Recognition of
	

	
	
	
	employees, Implementing motivational programmes for employees, employee satisfaction
	

	
	
	
	analysis
	
	
	
	
	
	

	
	
	
	Employee involvement activities – formal and informalget -togethers
	

	
	
	
	LabourLaws - Implications and Statutory Compliances, Involved in labour agreements
	

	
	
	
	Employee related Forums – Safety Committee, Canteen Committee, Quality Circles, Kaizen
	

	
	
	
	meetings, Grievance redressal
	
	
	
	
	

	
	
	
	Corporate Social Responsibility – Initiating CSR activities, workshops for employees’ families
	

	
	
	
	Audit Documentation, Policy deployment, HR Review Presentation
	
	
	

	EDUCATIONAL QUALIFICATIONS
	
	
	
	
	

	
	Masters in Business Administration
	
	2007 to 2009
	

	
	
	Pune University
	
	
	
	
	
	

	
	
	Major: Hum  Resource Management
	
	
	
	
	

	
	Labour Laws and Labour Welfare
	
	
	
	
	

	
	
	
	
	
	
	

	
	Strategic Human Resource Management
	
	
	
	
	

	
	
	Human Resource Practices – Recruitment and Selection, Training and Development, Employee
	

	
	Motivation, Manpower Planningetc.
	
	
	
	
	

	
	
	Industrial Relations – Management and Union relation, Collective Bargaining, Reconciliation and
	

	
	60 day project with Tata Motors titled
	
	Evaluati n and Analysis of the Recruitment
	

	
	
	related methods to enhance healthy industrial relations
	

	
	
	proce s of Tata Motors
	
	:
	
	
	
	

	
	
	
	
	. The aim of the project was to study the recruitment process of Tata
	

	
	
	Motors and to provide recommendations on increasing efficiency of the process. The
	

	
	
	recommendations provided were adopted by the organization leading to a reduction from 120 to
	

	
	90days in recruitment time
	
	2006 to 2007
	

	
	Bachelors in Arts
	
	
	
	
	
	

	
	
	Pune University
	
	
	
	
	
	

	
	
	
	aj r: Economics
	
	
	
	
	
	

	
	Micro-economics –law of demand, supply, diminishing marginal utility, Elasticity of demand,
	

	
	Market Structure, Factor Pricingand related theories
	

	
	
	Macro-economics – National income, Output and Employment, Saving and Investment, Trade
	

	
	cyclesand related theories
	
	
	
	
	

	
	
	International associations and organisations related to economics – their formation, function
	

	
	
	and scope
	
	
	
	
	
	


· Diploma in Labour Laws and Labour Welfare under University of Pune. 
· Diploma level in German as a foreign language. 
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HIGHLIGHTS

Workingas “Secretary General” of the
Invited as guest lecturer in S P JainHR CollegeSubgroupon ofthethetopicDubai“LabourQuality lawGroupimplications and

employment contracts in UAE”
Coordinated the college event ‘INNOVISION 08’ and ‘INNOVISION 09’ as “Event Coordinator”

during Post graduation.
Coordinated a College event ‘WALLSTREET’ as “Publicity Head” during Graduation.

Participated in Indo- German Students’ Cultural Exchange during Graduation.

Passed four exams of classical singing andone of folk singing.


SKILL SET
Applications used:
• MSOffice : MSWord, MS PowerPoint, MS Excel,MS Visio
• MS Dynamics AX
• SAPHuman Resources
• TaleoRecruiting & Onboarding

PERSONAL DETAILS
	•
	Date of Birth:
	
	
	
	

	
	Marital Status:31st May 1986
	

	•
	Gender:
	
	
	Married
	

	•
	Languages Known:
	
	

	
	
	Female
	
	English, Marathi, Hindi and German
	

	•
	Visa Status:
	
	
	
	
	

	•
	Nationality:HusbandSponsorshipVisa
	

	•
	Driving
	License :
	
	
	

	
	
	
	Indian
	
	

	•
	References:
	
	
	Valid UAE license
	

	•
	
	
	Will be furnished upon request
	


