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( ACCA Affiliate / MBA )
      Visa Status : Visit Visa
OBJECTIVE
An ambitious, enthusiastic, solution-oriented and experienced accounting professional (ACCA Affiliate) with MBA degree in Accounting and Finance. I have five years experience in Accounting and Finance and worked at TD&A Certified Accountant in Canary Wharf , London, as my last job.
Currently seeking full time career opportunity in banking, accounting and finance in UAE market, where my skills, passion and experience can be fully utilized; contributing to the growth and success of my employers business as well as learn from the challenges with the aim of achieving a senior position. I am able to work well using own initiative and as part of a team.
SKILLS AND COMPETENCES
Sage line 50, Sage 50 Payroll, Tally, IRIS Accounting Software, Microsoft Excel (data analysis, usage of filters, importing/ exporting data, exposure to pivot tables and V-lookups), Word and Power Point, Access. Ability to work without supervision and lead times. I am also trained on SAP (ERP) FI/CO functional area.
WORK EXPEIENCE
November 2012 – December 2014 :- TD&A Accounting & Financial Services – Canary Wharf, London Position : Assistant Accountant
Core Duties:
· All aspects of Purchase ledger and sales ledger, that is: setting up customer accounts & supplier accounts, processing customer & supplier invoices & credit notes, reconciling supplier statements, doing payment runs 
· Inputting, matching, batching & coding of invoices 
· Processing & allocating payments and receipts 
· Multi-currency experience (dealing with different currencies) 
· Processing staff expenses 
· Debtor & creditor reconciliation 
· Bank Reconciliations in Sage and Excel 
· Accruals & Prepayments 
· Assisting with Month End 
· Assisting with Petty Cash and Payroll 
· Preparing accounts to Trial balance 
· Journals 
· Profit & Loss account, Balance sheet 
July 2010 – March 2012 :- MKA UK Ltd Registered Charity ( London, U.K. ) Position : Assistant Finance Officer
Core Duties :
· Applying accounting and finance knowledge to all areas of finance department including production of journals, statements, summary and individual reports at regional and unit level. 
· Analyzing financial information in response to queries from Finance Director, Departments, Regions, Units and Individual members. 
· Identifying and resolving errors and discrepancies in reports, logs, journals and finance database. 
· Attending finance meetings and documenting key information and reporting action points as required and also drafting agenda for monthly meetings. 
· Processing high volumes of information for standing order and cash income received with monthly reconciliation. 
· Planning, organizing and managing my own workload so that my contribution to the Mka monthly financial reporting process is achieved in a timely and accurate manner. 
· Investigating and answering routine queries arising from budget holders, management, donors, and finance staff as well from external bodies. 
December 2003 – February 2005 :- Said Arab and Co ( Peshawar, Pakistan ) Position: Junior Accountant
Core Duties :
· Balancing accounts (Double book keeping) 
· To receive and process all invoices, expense forms and requests for payment. 
· Verify calculations and input codes in to the Accounts system in an accurate manner. 
· To deal with daily transactions for the petty cash and ensure that reconciliations are completed on a weekly basis. 
· To ensure all filing is done in a timely and accurate manner. 
· Prepare cheques for payment. 
· To ensure that all post is sent daily. 
EDUCATION AND PROFESSIONAL QUALIFICATIONS:
2013 – 2014 : MBA ( Accounting & Fin. ) : Cardiff Metropolitan University UK ( LSC Campus ) : Merit Pass.
2007 – 2013 : ACCA Qualified (Association of Chartered Certified Accountants) : London College of Accountancy.
2009-- 2013 : BSc (Hons) in Applied Accounting, Research & Analysis Project : Oxford Brookes University, UK.
1998 – 2000 : Intermediate - Faculty in Science : Government Superior Science College Peshawar, Pakistan: (Grade A)
1996 – 1998 : Matriculation : Edwards High School Peshawar, Pakistan. ( Grade A ).
