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PROFILE
	Confident, Resourceful, Human Resources professional, with academic background in human resources management and hands-on experience hiring, training, and developing employees.

MBA in HR with overall 4 years in hand experience in various operations of Human Resources and Administration, and proficient in working under high pressure environment. 
Adept at supervising staff and conducting employee relations, recommending solutions to improve processes, and implementing effective training programs to streamline personnel productivity. 

Previously employed with Sun Pharmaceutical Industries Ltd (Formerly Known as Ranbaxy Labs Ltd) and working at Largest Manufacturing Unit based at Himachal Pradesh (Paonta Sahib) as HR-Consultant.Currently seeking a position in Human Resources, bringing 3+ years of experience.
	
	Acknowledge strength Includes:

· Hiring/E-Joining 

· Compensation & Benefit Management

· Training & Development

· Employee Record System

· Policy Formulation

· Employee Selection

· Staff Supervision

· HR-MIS
· Employee Engagement


CORE COMPETENCIES:

· Interviewing, On Site Recruitment, Employee Engagement, Employees Records Management, Staff Training & Development, Joining formalities, Policy formulation and implementation.
EXPERIENCE SUMMARY
	03 Years 

May 2012 to May 2015
	Consultant-HR 


Sun Pharmaceutical Industries Ltd (Formerly Known as Ranbaxy Laboratories Ltd), Himachal Pradesh (India).

	1Year

April 2011 to May 2012
	HR-Executive

Olympus Management Consultancy Services, Chandigarh (India).

	2 Months

June 2010 to Aug 2010
	Training 
Mankind Pharma Ltd, Himachal Pradesh (India).



EXPERIENCE DETAILS
May 2012 to May 2015 Sun Pharmaceutical Industries Ltd (Earlier Ranbaxy Labs Ltd) - HR-Consultant
JOB DESCRIPTION:
Recruitment/Hiring:
· Conducting Interviews and selection of right competencies within the minimum stipulated timelines. 

· Ensure 100% compliance to the specified SOPs (standard operating procedure) of HR.

· Support RPLC (Recruitment Process Life Cycle) as per the set target of different levels/Categories by conducting the first preliminary round of the candidates for further short listing.

· Maintain Database on referral basis in order to reduce recruitment cost.

· Ensures the completion of joining formalities of the new joinees.
· Ensuring the proper co-ordination with the other departments for different related issues (interviews, trainings, follow ups etc.)
People Development:
· Conduct various training sessions on Behavioral Training, Decision Making, Time Management.
· Organize Organizational events such as Open Houses, workshops, Developmental Sessions etc.

· Proper and Regular conduction of Induction training to all new Joinees.

· Conduct various employee engagement activities such as “Weekly Quiz”, “Appreciation Awards” on Monthly, Quarterly and Yearly basis, and organizing occasional celebrations, Birthday Bash celebrations and other events at site.

Reporting & Records Management:
· Ensures Timely completion of various MIS Reports of HR function.

· Regular update employee records database.

· HR reports, Expenses Tracker, Monthly training reports etc.
Apr 2011 to May 2012 Olympus Management Consultancy Services - HR-Executive

JOB DESCRIPTION:
Recruitment/ Client Management:
· Internal Recruitment through job portals

· Understanding Client’s Requirement and the job description

· Job Posting on the subsequent job portals

· Searching for relevant resumes on the job portals, existing database and discussion with candidates on the matters pertaining to the ongoing profiles and position.

· Interacting with candidates to evaluate their communications skills, their suitability and fitment for applied position.

· Preliminary screening and short listing of candidates for the required skill matrix.

· Telephonic interviewing, reviewing and evaluating candidates.

· Co-coordinating with interview schedules.

· Involve in salary and joining dates negotiations with clients and candidates.

· Taking regular feedback from both the candidate and the client post appointment.

· Handling bulk recruitments and walk in interview.

· Took good care to meet client’s expectation in terms of resume and candidate quality and turnaround time.

· Regular client interaction for updates, feedback on candidates and their emerging requirements.

SKILLS & PROFESSIONAL CERTIFICATIONS
Technical & Computer Skills:

· Independent Correspondence for Various HR Operations.

· Dynamic Presentations on various subjects.

· Developmental Training on Decision Making.
· Skill mapping through matrix.

· Employee Survey.

· Talent Book.

· Internet, Microsoft Office Outlook, Word, Excel and PowerPoint
Professional Training & Workshops:
· 1 year Diploma in Computer Applications through ALMA, Himachal Pradesh.
· Attended 2 Days Professional workshop on Motivation Skills.

PROJECTS & ASSIGNMENTS
Project Executed at Sun Pharmaceutical (I) Ltd (Earlier Ranbaxy Labs Ltd)
Name of Project:
Talent Book

Description:

Universal survey was conducted by Global HR and task was assigned to me to cover 
all 300 Supervisors wrt major the current competencies level and future expectations.

The project was concluded in 25 Days however the stipulated timelines for this project was 1.5 Month.

Name of Project:
Mass Recruitment 

Description:

As per new budget was sanctioned by the Management, task of recruiting 250-300 manpower in our location wrt increase the output and to discontinue the policy of TPS (Temporary Pool Staff). Project was required to be settled in within 30 days with whole process (Interview/ Selection/ Joining/ Trainings).  The project was concluded within the stipulated time duration. 

Assignment Executed at Mankind Pharma Ltd.
Name of Project:
Training and Development

Description:
To strengthen their existing training and development structure, one survey was carried out to obtain the observation of employees for implementation.
Based upon the observations from various departments of the site, their existing training procedures / module was revised.

Assignment Executed at College & School Level
Name of Event:
Graphizz 

Description:
During this event, 6 adventures tasks were organized by 12 Team members, mainly group tasks were headed by myself.


ACADEMIC QUALIFICATION
2009-2011
MBA-HR from Graphic Era University, Dehradun, (Uttarakhand) India.
2006-2009
B.A from Himachal Pradesh University, HP, India.

PERSONAL DETAILS
Date of Birth

:
13 August, 1988
Languages Known
:
English and Hindi
Nationality
:
Indian

Visa Status
:
Tourist Visa 
