Gulfjobseeker.com CV No: 1428654
Mobile +971505905010 / +971504753686 

To get contact details of this candidates
Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php[image: image1.jpg]



JOB OBJECTIVE:
To obtain a challenging position that will allow me to expand upon my education and continue to accumulate knowledge and to enhance my personality, skills and career.
WORK EXPERIENCE:

Company Name
: Epistar Corporation (Taiwan)
Position
: Product Inspection

Date of Employment
: August 22, 2012

End of Contract
: May 10, 2015

Job Description
: My job is to check the quality of finished product. Check the


  total quantity of every chips in one run card by using the

  scanner machine. Then remove all the items with defects and


  scan one by one the barcode of every chips for data files and 


  to generate new barcode. Awareness of company standard 

  operation procedure (S.O.P.).

Company Name
: Behavior Tech Computer Corporation (Philippines)
Position
: Receptionist
Date of Employment
: June 08, 2010
End of Contract
: June 30, 2012

Job Description
: Welcomes visitor by greeting them. Answering and forwarding phone


  calls. Sorting and distributing post .Giving instructions. Issuing visitor

  badges. Monitoring logbook.
Company Name
: International Data Conversion Solution Incorporation (Philippines)
Position
: Data Encoder
Date of Employment
: May 16, 2008
End of Contract
: May 30, 2010
Job Description
: I am assign at the first line, FedEx department. An online job for shipment in different countries. Needs to analyze and evaluate well the online data as fast as you can. Then after that I must encode the data correctly and accurately by using appropriate code and send it to the next process, quality control. Need to maintain speed and accuracy strictly.
Company Name
: D.C. Salonga Interiors and Construction (Philippines)
Position
: Secretary
Date of Employment
: May 04, 2005


End of Contract
: May 30, 2006
Job Description
: My work is more on paper works, answer telephone calls. Making reports.

  Filling of office documents, encoding, computing, employee payroll,

  Follow up company clients. Responsible enough in dealing with 

  different kinds of clients.

Company Name
: First Pacific Manpower Mngt. Service Inc.  (Philippines)
Position
: Sales Promo

Date of Employment
: February 02, 2004

End of Contract
: April 17, 2005

Job Description
: More on dealing with different kinds of people. Handling good customer       service and making monthly inventory. Ability to provide highest possible level of customer service. Knowledge of all kind of garments and its display category wise. Provide feedback about slow seller and fast seller to the management. Ability to Change the layout of the section at the time of special events like sales and promotion. Order goods and replacement on daily basis from the back store. Aware of sale contribution of my department and always try to maximum sale.

Company Name
: Commercial Center and Food Court  (Philippines)
Position
: Cashier

Date of Employment
: May 20, 2003

End of Contract
: January 20, 2004

Job Description
: Greet the costumer courteously. Get the order of the customer, check the



bills. Maintain good customer service. Serving and dealing with different

  kinds of customer.

Company Name
: Metro Legazpi (Philippines)
Position
: Counter/Checkout Clerk
Date of Employment
: November 18, 2002

End of Contract
: May 10, 2003
Job Description
: I am assign at the counter, my job is to check the quality and quantity of


  the items that the customer purchased. Always welcome and greet the


  costumer courteously. Maintain standard good customer service.
EDUCATIONAL ATTAINMENT:


COLLEGE
:  (CATC) Computer Arts and 



Technological College


COURSE
:  (BSOA) Bachelor of Science in Office




Admin.Major in Office Management




(2000 - 2002) (2006 - 2008)

LANGUAGE OR DIALECT SPEAK OR WRITE:


English, Filipino, Mandarin
SKILLS:


COMPUTER OPERATION:          MS Word
MS Excel



 
MS Power Point
Internet Surfing

MS Publisher

 
PERSONAL DATA:


SEX
: Female





CIVIL STATUS

: Single


CITIZENSHIP
: Filipino






