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Career Objective: To be a successful manager and effective team player by having Knowledge base, initiation, creativity and confidence towards a fierce zeal for achieving result.
Career Abstract:

· An MSW with extensive knowledge of various concepts of Human Resource/ Labour Laws and Counseling. 
· Possess sound understanding of Public Relation. 
· Proficient with Microsoft Office, Computer Fundamentals and Internet. 
Experience:

1.  EXCEL ENVIRO TECH
April.2015 to till date
HR & Admin Officer
Job Profile:   Payroll, Legal Compliance, Admin
2.  CADMACH MACHINARY CO. PVT. LTD
JULY 2012 to Jan.2015
Jr.HR/Welfare Officer
Job Profile:
HR: (Pay Roll – PF, ESI, Bonus, Gratuity, Apprentice Contract, Leave Liability, Yearly Budget, Bottom Level Recruitment)
Administration (House Keeping, Canteen & Security: Check daily food stuff, check the auxiliary items like, fans, tube light ,table chair, etc in well condition and proper cleanliness of canteen. Daily Security reports.)
Welfare (Safety Equipments, Safety related training & programme)
3.  SMART CONSULTANCY
JUNE2011 to Feb2012
Sr.HR Recruiter
Job Profile: HR Empanelment, Recruitment, Training, Team Management and Handling team of more than 6 people.
Academia

· MSW with First Class from Department of Social work, Sardar Patel University (2009-11) 
· B.A ( English Literature) from Sardar Patel Arts Collage under S P University in 2009 
Dissertation Topic:

Comprehensive Project Study on the Effectiveness of Training Programme
Project Handled:

· 3 month experience as a leader in Elecon Company (vidhyanagar) on Acer project (2005) 
· 1 week project on patient satisfaction at Krishna Hospital, Karamsad, Anand 
Field Work Exposure

· Pioneer Furnaces Pvt Ltd, Anand: 
Training on administration, Labour laws and management, claim settlement and disputes handling. 
· Esaar Oil Ltd, Jamnagar : 
Training on administrative aspects, personnel management, labour relations and data collection for research on Training & Development.
· Krishna Hospital, Karmsad : 
Case-studies and case-works in psychiatric set-up, community-based rehabilitation and vocational skill building workshop and other community based programmes. 
· Rural Development Foundation, Anand : 
Work in PMEGP (Prime Minister Employment Generation Program) and conduct workshop(25/09/2009) on it at Taluka Panchayat. Work with youth for employment and make capable them for enhancing skills in multiple field.. 
· Rural area village named Bhalej : 
Awareness generation programmes on cleanliness for better hygiene and make one SHG group of female and given training on Gruh Udhyog, . 
Achievements:

· 22nd Oct,2010, One Day UGC Sponsored National Level Seminar on “Human Rights & Social Work Response in the New Millennium” and presented paper entitled “Human 
Rights & Occupational health on the Lens of Social Worker”. 

Seminar:

· 2 Days training on “Project Management” in Esaar Oil Ltd at Jamnagar 
· 8th Oct. 2010 participated in H.R.Convention-2010 on”Impact of H.R.Diversity in Recent Times” organized by Department of Social Work. 
· 27th & 28th Feb. 2010, Two Days UGC Sponsored National Level Seminar on “Mental Health & Social Science Research” 
· 19th Sep.2009, One Day State Level Seminar on “Safer School” held by Smt.S.J.Patel & Smt.K.K.Patel Department of Social work Sardae patel University, Vallabh Vidhyanagar Collaboration with All India Disaster Mitigation Institutes (AIDMI),Ahmedabad. 
Personal Information:

Strengths:
· Self Motivated 
· Result Oriented Approach 
· Lack of Sensitivity 
· Never take early decisions.. 
Weaknesses:
· Slightly Contiontration 
· Never take early decisions 
	
	

	
	

	
	
	

	
	
	

	Date of Birth
	:
	16th February, 1986

	Gender
	:
	Male

	Marital Status:
	Married

	Nationality
	:
	Indian


