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CAREER OBJECTIVE 
To obtain an efficient and objective oriented performance with optimum satisfaction. To enable a greater sense of achievement and better prospects, wish to work with a well known company for service, maintenance and technically changing project if any Field

COMPETITIVE SKILLS
· Open friendly and positive approach

· Highly motivated and dedicated
· Productivity- ability to  complete assigned tasks within schedule 
WORK EXPERIENCE  
Company        :    Kerala Trading Wings Calicut, India 
Designation    :    Sales cum Marketing Executive  
Duration         :    Two year and Six months  
Job Description 
· Listening to customer requirements and presenting appropriately to make a sale
· Maintaining and developing relationships with existing customers in person and via telephone calls and emails 

· Acting as a contact between a company and its existing and potential markets
· Negotiating the terms of an agreement and closing sales
· Gathering market and customer information
· Negotiating on price, costs, delivery and specifications with buyers and managers 

· Reviewing your own sales performance, aiming to meet or exceed targets

· Gaining a clear understanding of customers' businesses and requirements

WORK EXPERIENCE  

Company        :    Kerala Trading Wings Calicut, India 
Designation    :    office clerk
Duration         :    Six months
Job Description 
* Collect, count, and disburse money, do basic bookkeeping and complete banking transactions.

* Communicate with customers, employees, and other individuals to answer questions, disseminate or explain information, take orders and address complaints.

* Answer telephones, direct calls and take messages.

* Compile, copy, sort, and file records of office activities, business transactions, and other activities.

* Complete and mail bills, contracts, policies, invoices, or checks.

* Operate office machines, such as photocopiers and scanners, facsimile machines, voice mail systems and personal computers.
LANGUAGE PROFICIENCY
· English, Hindi and Malayalam  
EDUCATION 
· Higher Secondary Certificate (HSC) from Kerala Education Board, India 
· SSLC (Secondary School Leaving certificate) from Kerala Education Board, India                 
COMPUTER SKILL
· Ms-Office  

PERSONAL DETAILS
Nationality                      :            India 
Date of birth                   :            12/07/1993
Religion                          :            Hindus 
Sex                                 :            Male
Marital Status                 :            Single 

Visa status
                :            Visit visa 
HOBBIES 

· Reading Books

· Listening to Music 

· Playing football
DECLARATION
I hereby declare that the above furnished information’s are correct and true to the best of my knowledge and belief.                         

