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OBJECTIVE  


To be a part of an organization wherein I can grow and continuously gain more knowledge and experiences in various fields in order to fit in and use my skills, talents and learning to provide excellent service/work as well as to become more flexible so I can adapt with today’s fast growing technologies and way of living.

WORK EXPERIENCE  


Feb 2014 – Dec 2014 - Red Interior Design



    Makati, Philippines

Interior Designer 

Job Description: 

· Work on client and supplier presentations

· Ocular inspection and site visits. 

· Coordination with multiple projects as designated by the Design Manager

· Production of technical drawings using CAD and manual illustrations

· Production of 3D models using basic sketch-up and Intericad 
· Organization and compilation of technical documents as acquired or transmitted through coordination.  

Jun 2008 – Oct 2013 - Weatherford Oil Tool ME Ltd.

               Dubai U.A.E

Receptionist / Admin Assistant / Cad Operator


Job Description: 

· Administrative and reception work. (In-charge of the Visitors, incoming and outgoing calls of the head office as well as other offices in UAE, preparation of invoices to be processed, logs the incoming and outgoing of supplier checks, business cards requests) 
· Arranges Hotel and conference room bookings, meetings, trainings, car rentals, chauffeur service as well as tour packages, dinners for employees, upper management, and visitors
· Assist in revising the floor plans and interior design for the facilities department and administrative works for those departments without administrators. 

· Sometimes does graphic design works for certain projects like editing pictures, slide presentations. 

· Filters CVs from email and walk in applicants 
Freelance Photographer

Facebook Page: Kelly Bartolome Photography

Dubai Night – events photographer


Job Description: 

· takes event pictures and edits them to be posted on the website for Dubai Night for the Club’s promotion, advertisement.

Sept 2007 – May 2008 - ASSANMIGUEL Architects

        Paranaque, Philippines
Interior Designer / Cad Operator 


Job Description: 

· Handles the projects from start to finish. 

· Client presentations for the proposal of the project. 

· Conceptualizes and plans the ergonometric and design.  

· Schematic floor plans with rendered perspectives manually and in AutoCad.  

· Canvassing and purchasing of the materials and furniture needed. 

· Coordinates with the contractor and carpenters. 

· Ocular inspection and site visits. 

· I make sure the client is satisfied with the end results of the project. 
Jan 2005 – Sept 2007  Convergys Philippines


  Alabang, Philippines

Customer Care Representative  


Job Description: 

· Provides excellent customer care for Equifax consumers. Disputes closed accounts, frauds, bankruptcy, up-sells credit scores to customers and caters to other credit file related requests.

Apr 2004 – Dec 2004 - Free Lance Interior Designer
        Paranaque, Philippines

Job Description: 

· Handles the projects from start to finish. 

· Client presentations for the proposal of the project. 

· Conceptualizes and plans the ergonometric and design.  

· Schematic floor plans with rendered perspectives manually and in AutoCad.  

· Canvassing and purchasing of the materials and furniture needed. 

· Coordinates with the contractor and carpenters. 

· Ocular inspection and site visits. 

· I make sure the client is satisfied with the end results of the project. 
Nov 2003 – Mar 2004 - Club Paradise Palawan/Euro Pacific Inc.
    Taguig, Philippines

Marketing Assistant/in-house Designer

Job Description: 

· Assists the Marketing Manager advertise and market the 2 Products that Euro Pacific is endorsing FilCendo Furniture and Ronnifelt Tea as well as the resort. 

· Coordinates in marketing the product to different hospitality establishments. 

· Follow up with the potential clients then sets an appointment and conducts presentation to different 4-star and 5-star hotels as well as fine dining restaurants. 

· Assists in training the staff, providing them the proper knowledge of the product. 

· Prepares the inventory of stocks. 

· Takes photographs of the products and edits the photos for the website and brochures as well as presentations. 

· Assists in the Club Paradise resorts during peak season. 

· Provides ergonometric and design ideas for the renovation of rooms of the resorts.

EDUCATION  


Oct 2000 – Dec 2003 

De La Salle - College of St. Benilde       

Bachelor of Science Major in Interior Design 

Taft Ave., Manila Philippines 


July 1999 – Oct 2003 

Philippine School of Interior Design 



Major in Interior Design Makati City Philippines 

INDEPENDENT STUDY / THESIS 


PSID BATCH 2003 EXHIBITI.S.L.A.  (Island Spaces for Local Application)

OCT 2003 PBCOM TOWER 42ND & 43RD Floor

SKILLS


Knowledge in AutoCAD, InteriCAD, Microsoft Office tools (Word, power point, excel), Photoshop, Adobe Lightroom, Picasa, Pixlr, draw, render, sketchup, photography.

Building and maintaining client relationships. 
SEMINARS AND TRAININGS  


· Safe Start Training (AUH, UAE)

· Basic First Aid and Fire Hazard Training (AUH, UAE)

· Equifax Product Specifics Training (Convergys Philippines)

· Communications Culture Training & American Accent Training (Convergys Philippines) 

· CFIP & PIID Color Rendering Seminar

· Boysen Paints Seminar

· Lighting Seminar and Flower Arrangement Seminar 
