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PROFILE
Seeking a dynamic organization where I can explore the innate expertise and be lucrative by manipulating challenges, tough tasks and creating competent environment amongst employees to ensure the higher levels of excellence.
PERSONAL INFORMATION

	Information
	Details

	Date of Birth                                                
	28th November 1983

	Nationality
	Pakistani

	Visa Status
	Employment Visa

	Marital Status
	Single

	Passport
	Pakistani

	Languages
	English, Urdu, Hindi, Pashtu

	Reference
	Will Provide on Demand


EDUCATION

	Qualification
	Institute
	Major
	Year of Passing

	M.B.A
	NUML Islamabad
	Marketing
	2007 to 2009

	B.B.A
	AIOU Islamabad
	General
	2005 to 2007

	H.S.S.C
	Mardan Board
	Pre Engg
	2002 to 2004

	S.S.C
	Peshawar Board
	Science Group
	2002


DRIVING LICENCE
Light Vehicle Licence-   Light Vehicle # 3 
              Valid up to 2025

WORK EXPERIENCE
Work Experience:

Zakria Sharif Building Maintenance L.L.C Ajman UAE                                  

           Project Manager
        From 2014 till Date
Main Duties Perform at Zakria Sharif Building Maintenance L.L.C
· Accomplishes human resource objective by recruiting, selecting, orienting, training, assigning, scheduling, coaching, counseling and disciplining employees.

· Achieves operational objectives by contribution information and recommendations to strategic plans and reviews, preparing and completing action plans.
· Meets financial objectives by forecasting requirements, preparing an annual /monthly budget, scheduling expenditures. Analyzing various initiating corrective actions.

· Updates job knowledge by participating in educational opportunities, reading professional publications, maintaining personal networks, participating in professional organizations.

· Enhances departments and organization reputations by accepting ownership for accomplishing new and different requests, exploring opportunities to add value to job accomplishments.

_________________________________________________________________________
Peoples Primary Healthcare Initiative PPHI Peshawar Pakistan         
        Executive Officer (Monitoring & Evaluation)

                   From 2010 till 2014
Main Duties Perform at People’s Primary Healthcare Initiative:

· Recruited Medical Officer, Para Medic Staff and Support Staff for 45 Hospitals at various Districts in Khyber Pakhtunkhwa.

· Purchase Medicines, Medical Equipments and Furniture for all Hospitals on annually Basis.
· Prepare Daily Visit Report, Weekly Reports, Monthly Reports, Quarterly Report and Annual Report and submit to Head Office.

· Prepare Monthly Progress of Hospitals and present that to our Province Program Director and National Program Director.

· To ensure entry of all the mail in receipt register and to put up the same before the District Manager for decision.

· To ensure that Head Office response towards all the enquiries from regarding project activities and Hospitals management is conveyed to the concerned quarters well in time.  

________________________________________________________________________
Associated Industries Limited Nowshera Pakistan                                   
         Assistant Manager Marketing & Sales

                 From 2007 till 2010
Main Duties Perform at Associated Industries Limited:

· Assist Marketing Manager in Planning and Supervising Marketing Operation.
· Analyze sales data and determine sales forecast.
· Maintain customer relationship program and track customer satisfaction.
· Generate sales and marketing management reports when needed.
· Evaluate current marketing program and recommend improvement.
________________________________________________________________________
Shaheen Public School Nowshera Pakistan                                                 
           Accountant/ Assistant Admin

              From 2004 till 2007
Main Duties Perform at Shaheen public School
· Collect all monthly Fees from students.

· Gives salaries to all staff members.

· Collect quotation for purchase of furniture, equipment, School Kits, Stationary etc for school.

· Prepare & Processes performance report of staff to the top management.
CERTIFICATES
· One day Training on KAIZAN MANAGEMENT Organized By NATIONAL PRODUCTIVITY ORGANIZATION on 7th may 2008

· One day out bound Training On TEAM MAMAGEMENT & LEADERSHIP Organized by LAJNAH MAMAGEMENT DEVELOPMENT CENTER on 18th Oct 2009

· Two days Training on DISTRICT HEALTH INFORMATION SYSTEM (DHIS) Organized by EDO (H) Nowshera.
COMPUTER PROFICIENCY
Microsoft Office (Word, Excel, PowerPoint, Outlook) 
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