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Objective
Seeking a challenging Administration, Management, Marketing & Business Development position, within progressive and growing organization where my education & experience will have valuable application.
Overview
· Building consumer services preference & drive volumes, identifying & developing new streams for revenue growth and maintain relationships with channels partners to achieve referral business. 
· An effective communicator with excellent relationship, building, problem solving & oriented attitude. 
Personal Strengths
· Good interpersonal, written and oral communication skills. 
· Always been a learner with positive attitude towards learning and percolating it through the team. 
Professional Experience
1) Company: 99P STORES , LONDON 
Position  : TRAINEE MANAGER 
Duration: 15th OCTOBER 2007 TO AUGUST 2009 
2) Company: UNZE , LONDON 
Position  : SHOP MANAGER 
Duration  : 1st OCTOBER 2009 TO JUNE 2012 
3) Company: SPEED MOTORS, GUJARAT - INDIA 
Position  :  SHOWROOM MANAGER
Duration  : 2nd  JULY 2012 TO DECEMBER 2014 
      4)    Company: LIFE PHARMACY - DUBAI SHAIKH ZAYED ROAD 
Position  :  TRAINEE MANAGER
Duration  : 16TH FEB TO 7TH MARCH
DUTIES AND RESPONSIBILITIES

· Interacting with the customers and providing the detail information about the asked products and features 
· Coordinating with purchase officer and warehouse manager 
· Being responsible and trustworthy 
· Being confident and articulate 
· Able to work under pressure 
· Be involved in staff training and development, the preparation of job descriptions, staff assessments and promotions. 
· Review and answer correspondence to letters and emails. 
· Provide secretarial or executive services for committees. 
· Handled the responsibilities of preparing reports and documents for inter-department. 
EDUCATION QUALIFICATIONS
· Master of business administration M.B.A Management and retail 2009-2011 University of East London – U.K 
· Diploma in IT 2007-2009 London College of Excellence, UK 
COMPUTER SKILLS:
· MS Office Applications 
· Computer Hardware & Network skills 
PERSONAL DETAILS
	Date of Birth
	:
	21st  October 1988

	Languages Known
	:
	      English, Hindi, Urdu, and Gujarati

	Marital Status
	:
	Married

	Nationality
	:
	Indian

	   Visa Status
	:
	husband’s sponsorship


