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	 CAREER OBJECTIVES


To work and serve in accordance with the company standards of quality and exemplary service and promote professionalism in all dealing with guest, clients and partners. Career advancement and growth in hospitality industry are my main concern.                                       

	 SUMMARY OF QUALIFICATION


· Flexible, self-starter, motivated, punctual, and able to multi-task

· Quick to adopt to any working environment

· Excellent written and verbal communication skills (English and Tagalog)

· Seeking challenging opportunities 

· Helped the co-workers to solve their assembly related problems

· Amazing ability to walk, sit and stand for long times 

· Skill in coding information into proper form for entry

	 WORK EXPERIENCE


THREE SIXTY RESTAURANT

WAITRESS
THE TORCH DOHA HOTEL
DOHA, QATAR
2013 up to PRESENT
· Has the ability to communicate effectively with guests and co-workers.
· Exposed to cleaning chemicals.
· Prolonged period of standing/and or walking.
· Correctly use the Point Of Sale and follow procedure.
· Complete all daily and weekly assigned side works.
· Greet guest in a timely, hospitable and friendly manner.
· Effectively taking orders and serve to the guest in a timely manner.
· Ensuring that guest will leave satisfied and happy.
· Bidding guest goodbye in a professional and friendly manner.
· Follow the standards of the company (SOP and LSOP)
· Carry out within the capabilities all reasonable request   by management.

BILLIARD WORLD/RESTAURANT and COFFEE SHOP
RECEPTIONIST and WAITRESS

2011 – 2012

DUBAI, UAE

· Receive all the phone calls and connect them to the appropriate person
· Receive and sort mail and deliveries

· Help out each person who approaches the desk with query
· Greet the guest and welcome them
· Escorting the customers to their table explaining how various menu items and beverages are prepared
· Writing food orders on orders slips

· Served food, beverages according to their orders and ensured proper services to them 

· Confirm with customers to make sure that they are enjoying the food

· History of maintaining clean tables areas while ensuring all 

· Active of removing dishes and glasses from tables of counters are taking them to kitchen for cleaning
· Collecting payments from customers
CEBU MITSUMI INC.

ELECTRONICS ASSEMBLER AUDIO/VIDEO
FACTORY WORKER
2008 – 2010

PHILIPPINES

· Assembly Electronics Equipment

· Able to create, repair, modify electronics assembly

· Worked in weekly rotational shifts with an excellent attendance record

C.E.N.R.O 
DATA ENCODER / OFFICE ASSISTANT

2007 – 2008

PHILIPPINES

· Enters various pieces of information or data in computer

· Printing files and filling important files

· Making certificate that will be signed by the officials
	 EDUCATIONAL ATTAINMENT


COMPUTER MS WORD, MS POWER POINT, MS EXCEL

DANAO CITY INFORMATION TECHNOLOGY, PHILIPPINES
FEBRUARY TO AUGUST 2008

COLLEGE: VOCATIONAL DIPLOMA
SECONDARY: HIGH SCHOOL
	 PERSONAL DETAILS


· DATE OF BIRTH


: APRIL 21, 1988

· PLACE OF BIRTH


: CEBU CITY

· STATUS



: SINGLE

· HEIGHT



: 5’4
· WEIGHT



: 55kg
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