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Objective

Seeking a challenging and rewarding career in a diverse environment where my strong work ethic, education, and expertise can be used to help promote the mission and exceed organization goals. 

Professional Experience

Geo Fresh and Santa stores PVT LTD – Chennai, India

Designation: Admin Manager
Duration
: April 25th 2013 till January 25th 2015
Job Responsibilities: 

· All company visitors Agendas preparation.

· Handling Petty cash, outgoing cheques and Receipts.
· Helping out with any company events.

· Assisting with regards to all HR matters.
· Writing reports for senior management and delivering presentations.
· Responding to customer enquiries and complaints.
SKILLS

· Quick learner and self-starter with an abillity to rapidly achieve organizational integration.
· Assume job responsibilities and adapt to new methods and technologies.
· Good communication skill and excellent interpersonal skills.
· Very good at sketching.
· Outstanding presentation skills.
· Very much familiar with design techniques.
· Eager to learn new things and strives for continued excellence. 
· Proficient with basic computer literate.

EDUCATIONAL QUALIFICATION

· Master of Philosophy in Textile & Clothing at Justice Basheer Ahmed Sayeed College for Women (82%) (2011-2012)
· Master of Textile Science & Fashion Designing at Justice Basheer Ahmed Sayeed College for Women (84%) (2009-2011)
· Bachelor of Interior design & Decor at Justice Basheer Ahmed Sayeed College for Women (72%) (2006-2009)
· H.S.C at Shri Venkateshwara higher secondary school, Chennai, Passed out in 2006. (70%)
· S.S.L.C at Mount Christian Matriculation higher secondary school, Chennai, Passed out in 2004. (74%)

CERTIFICATIONS
· Textile Designing (WEAVERS SERVICE CENTER, Govt of India, Ministry of Textiles)
· Textile Dyeing and Printing (WEAVERS SERVICE CENTER , Govt of India, Ministry of Textiles)
· Entrepreneurship (WEAVERS SERVICE CENTER, Govt of India, Ministry of Textiles)
COMPUTER KNOWLEDGE

· MS office

· CAD
· Corel Draw (Intermediate Level)
ACADEMIC PROJECTS / TRAININGS

· Research on Aloe Vera- Cotton fabric.

· Research on the Pilling properties of polyester and its blends.

· Training on a Garment Industry (Frendi Fashions Pvt ltd, Chennai.) 

STRENGTHS

· Ability to provide innovative ideas.

· Able to work in Team environment.

· Self-motivated, Creative and problem solver.

· Eagerness to learn.

· Hard working nature.

HONORS

· Got First rank and secured First class with Distinction in M Phil (April 2012)
· Got First rank and secured First class with Distinction in M Sc (April 2011)
· Won Proficiency Prize for the Academic year (2010-2011)
· Got Merit Scholarship for the Academic year (2010-2011)
·  Won Proficiency Prize for the Academic year (2011-2012)

EXTRA-CURRICULAR ACHIEVEMENTS
· Won prizes in Badminton in inter department competition.

· Won prizes in Badminton in Inter-collegiate Tournaments (Women), University of Madras.

· Won prize in Basketball Tournament in Inter department level.

PERSONAL SUMMARY

Nationality              : Indian
Country                    : UAE (Dubai)
Date of Birth           : 14-11-1988
Sex                            : Female
Languages Known : English and Tamil 
Marital Status        : Married
DECLARATION

I hereby declare that all the details furnished above are true to the best of my knowledge and belief. 
