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ACCOUNTING PROFESSIONAL - AUDITS – ARTICLE ASSISTANT
Well - rounded accounting professional with 5 years of experience in CA firm. Expert and proficient in analyzing financial reports.  Audit portfolio includes private held companies in diverse industries. Working knowledge of Tally 9.0

FUNCTIONAL SKILLS:

	· Auditing

· Month-end reconciliation

· Budgeting & Forecasting

· General Ledger maintenance
· Cost Analysis

· Profit and Loss statement
	· Bank Reconciliation

· Payroll

· Financial statement generation

· Reporting and documentation

· Cash flow management
· Revenue/Expenditure analyzing

	
	



PROFESSIONAL EXPERIANCE

Rajeev Amitabh & Co (CA firm)






2012 to 2013
Finance executive – New Delhi - India
Roles & Responsibilities:
· Preparation of all financial reports including management report, profit and loss / income statements, cash flow statements and  balance sheets

· Conducted tax audit for various Proprietors, Partnership firms, public charitable trust and companies
· Prepare tax returns for various corporate clients
· Reconcile account receivables with the clients
· Carried out data entry, bookkeeping, daily billings, invoicing & inventory control
Andros &Co (CA BhavukGarg)CA firm





2008 to 2012
Article Assistant – New Delhi, India
Roles & Responsibilities:

· Calculation of TDS (As per bills) 
· Preparation of all vouchers (Purchase, sales & cash voucher)
· Conducting physical verification of stock / Fixed Assets.
· Handling sales tax Form ‘C’ & Form ‘F’
· Reconciliation of Vendors, customers and banks with our book
· Conducting MVAT audit for various trading concerns

PROFESSIONAL QUALIFICATION

· Pursuing CA intermediate (group one cleared)

· CA – PCC from ICAI in year 2012
· CA – CPT from ICAI in year 2008

ACADEMICS

· M.Com from IGNOU, New Delhi, India in year 2012

· B.Com from Bundelkhand University, UP, India in year 2008 
COMPUTER KNOWLEDGE
· Proficient in use of MS Office
· Computer course of 100 Hours conducted by I.C.A.I.

PERSONAL PROFILE

Date of Birth: 27-09-1985

Nationality: Indian
Marital Status: Married

