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	Profile
	A Determined, Resourceful, Passionate, Analytical, Dependable and Ambitious Individual with impressive Communication and Interpersonal skills.

	Qualifications & Institutions
	ACA  Institute of Chartered Accountants of Nigeria (ICAN)                           2010
B Sc (Hons) Accounting, (2nd Class Upper Division)                                        2006
University of Benin, Benin City

Senior School Certificate (O levels)                                                                  2000
National Staff Secondary School, Ugbowo, Benin City

	Work Experience

	Zenith Bank (Funds Transfer officer)                                             April 2014 till date

Responsibilities:

· Process and input funds transfer instructions within and outside the organisation

· Process foreign currency payments and carry out daily reconciliation on posted transactions

· Investigate and research disputes and suspicious or fraudulent issues

· Daily balancing, reconciling and posting of settlement and reconciliation of general ledgers entries, tax remittances, and other financial records to ensure completeness and correctness of entries.

· Processing account maintenances such as placing flags and holds on accounts with suspicious transactions ,closing fraudulent accounts etc

· Assist in the preparation of branch monthly financial reports 

· Prepare branch tax returns from posted accounting reports

· Act as a supervisor monitoring staff compliance of established company policies and procedures

· Involved in supervising and training new staff and existing staff on new policies and procedures

· Review branch financial reports and profer cost saving options and opportunities

· Carry out tax remittance audit to ensure compliance with statutory provisions; Thereafter making recommendations on findings

Zenith Bank (Cash and Teller Function)                           August 2012 till March 2014

· Responsible for handling customer transactions including taking deposits, disbursing cash
· opening accounts(including savings and checking accounts)
· balancing currency (both cash and cheques)in cash drawer
Zenith Bank- Treasury Department- Executive Assistant          May 2008 till July 2012
Responsibilities:
· Managing of the Banks Liquidity mainly through Interbank Naira Dealing  

· Responsible for Confirming of deals with counterparties and Booking of these Deals on the Inter-Bank Reuters Software

· Compiling  and Presenting  of the Inter-Bank Agenda at Weekly meetings

·  Updating Inter-Bank NIBOR Rates  daily. 

· Reconciling of the Banks Treasury Bills and Federal Government Bonds Portfolio.
· Daily reconciliation of the trading blotter and statements received from the CBN
· Obtaining market information from CBN and following up with CBN until all discrepancies in the reconciliation of the Banks Treasury Bills and Bonds portfolio are resolved and generally liaising with CBN on all other issues that concern the bank. 

· Confirmation of clearing balances with Non-settlement Banks and Preparation of clearing position bank wide.
· Handling of Treasury bills bids and repayments on on the CBN TIB  Platform for Zenith bank and its customers
· Preparation of weekly Asset & Liability liquidity report.
 Particular Skills Developed 

· Ability to fit easily into various roles within the department

· Effective use of spreadsheets

· Essentials of Liquidity Management

· Multitasking Effectively

· Development of Key Relationships with CBN, software vendors, and customers
National Youth Service Corp                                                                           2007-2008
 

Bethel Seminary Secondary School, Owerri, Imo State.
Responsibilities

· Educationist.

	Research/Workshops / Trainings
	· Impact of Nigerian Accounting Standards on Financial  Reporting               2006
       In Nigeria     
· 7 Habits of Highly Effective People(In-House Training)                                2010
· Fundamentals of The Financial Market (Articulate)                                      2011


	Computer Skills
	Excellent use of Microsoft Word, Excel, Access and PowerPoint and various accounting packages

	Awards
	Certificate of Excellence in an organisation (CFI),where I served in leadership capacities on Campus at the University of Benin


	Referees
	Available on request 



	Personal Data:
	Sex: Female
Marital Status: Married
Date of Birth: 26th July, 1984


