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AREAS OF EXPERTISE

Accounts handling

Administrative skill

KEY SKILLS AND COMPETENCIES

Prioritizing and managing multiple task simultaneously.

Executing process improvement initiative

Flexible and fast-learner, yet disciplined and detail oriented.

LANGUAGE SKILLS

· English - Read, Write & Speak. 
· Malayalam - Read, Write & Speak. 
· Hindi – Read, Write & Speak 

PERSONAL SKILS

Effective time management

Proactive & Assertive

Flexible & Approachable.
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ACCOUNTANT - (5 Year’s Experience)

PERSONAL SUMMARY
Results-driven and reliable individual with a solid track record of performing accounting activities and related tasks. Enthusiastic to get an accountant position utilizing diverse experience and exceptional communication and administrative skills. Exceptional collaborative and interpersonal skills; excel in both team oriented and independent environments and communicate effectively with clients, peers and senior management.
Currently looking for a suitable position with a reputable and ambitious company.
WORK EXPERIENCE
· TOP STAR TRADING LLC – Dubai, UAE. 
POSITION: ACCOUNTANT
(January 2013 to Present)
· ROYAL SUNDARAM ALLIANACE – India. POSITION: ASSISTANT ACCOUNTANT 
(June 2011to July2012) 
· FUTURE GENERALI GROUP- India Position : FINANCE ASSISTANT (July 2009-december 2010) 
· SETHU SANTHAN AND COMPANY-India. Position : INTERNAL AUDITOR 
(May 2007- April 2009) 
Duties & Responsibilities:-
· Preparing budgets, financial reports, analyzing financial data. 
· Managing accounts payables and accounts receivables. 
· Managing the entire accounts of the company. 
· Direct involvement with operations and day-to-day transactions. 
· Produced and evaluated monthly and quarterly payroll reports . 
· Prepare cashbook on daily basis. 
· Handled monthly journal entries, accounts and various ledgers. 
· Reviewed various account and handled preparation of P&L account and Balance Sheet. 
· Corrected errors in account handling and introduce work process by which accounting tasks are more efficiently handled. 
· Managed accounting operations, accounting close, account reporting and reconciliations 
ACADEMIC QUALIFICATIONS
· MASTER OF BUSINESS ADMINISTRATION (MBA)- FINANCE 
· BACHELOR OF COMMERCE (B.Com) 
CERTIFIED COURSE COMPLETED
· Diploma in financial management (Tally, Peach Tree) 
· Microsoft Office (MS Word, Outlook) 
