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I am a motivated, positive, and ambitious person with a strong will to become a top quality team member and going the extra mile for the company I work for.
I have been working in finance, accounting, administration and Supply chain for about nine years and now I am looking for a new job to expand my horizons and my knowledge, a job that suits my previous expertise and studies where I can apply the skills I have developed over the years of my work, study, and personal experiences, build up new ones, and develop the ones I already have.

	EDUCATION
	

	
	Master Degree in Financial Markets
	2009 - 2013

	
	The Arab Academy for Banking & Financial Sciences (AABFS)
	

	
	Accumulated Average of 82%
	

	
	Bachelor of Economic – Banking & Insurance
	2005 – 2009

	
	Damascus University, Syria
	

	
	
	

	PROFESSIONAL EXPERIENCE
	

	
	Senior Accountant,
	Feb, 13 – Present

	
	DMCC - Dubai Multi Commodity Center Free Zone:
	

	
	(Multitrade IKON DMCC – Commanine Translation DMCC)
	


· Reporting to the CEO the financial statements and other financial Reports. 
· Managing the company’s Accounts Receivables and clients follow up for collections. 
· Issuing quotations, invoices, and receipts to clients. 
· Managing the bank accounts reconciliations, cheque books, receiving clients’ payments and paying due bills. 
· Managing Accounts Payable and Vendors registrations and issuing purchasing orders. 
· Managing the cash flow and applying the budget and its adjustment on a monthly basis for all departments. 
· Recording all daily transactions on QuickBooks Accounting software. 
· Handling the company’s petty cash. 
· Handling all financial correspondences with vendors, financial institutions, and related parties. 
Supply Chain Supervisor,
Aug 11 – Aug 12
Sabbagh & Chami Distribution, Syria
	
	Project Manager Assistant,
	Jan 10 – Aug 11

	
	Al Chami Farm for planting and selling cut roses, Syria.
	

	
	Financial Manager Assistant,
	Mar 06 – Apr 09

	
	SGS-ICS, Syria Agent of SGS Swiss Company (ISO)
	

	
	
	

	Other Experiences
	


· Accounting Software (Quickbooks & Al Ameen). 
· Trading in Forex and Several Exchanges (DFM + DSE). 
· Supervising working Teams for Events & Weddings - Part time Job at Sweet & Flower, (Flowers – Weddings – Landscaping) Jan 10 – Aug 12 

OTHER QUALIFICATIONS
· Excellent team player 
· Active and initiative individual 
· Hard working & Fast learner 
· Managed to work under pressure 
· Posing excellent communication skills 

TRAININGS
· Social Media Networking and Marketing Internship at GELA, San Diego CA, USA. 
· NLP Course (Neuro Linguistic Programming) at the European Business Center for Training & Developing 2008 
· ICDL Certificate (International Driving Computer License) at Beta Institution 2009 
· Shell LiveWIRE “Intilaqaah” Training Course (Supporting bright young Business) Small Business 
Management. 

PC SKILLS
· MS Office, Internet and E-mail applications + (ICDL) 
· Online searching skills & Blogging 
· Typing skills up to 78 words per minute (English & Arabic) 
· Basics of HTML and web site designing and PC Hardware Background 

LANGUAGES
 Arabic and English

PERSONAL DETAILS
Nationality
: Syrian
Date of Birth
: January 29, 1988
Marital Status
: Single
Visa Status
: DMCC Free Zone Visa
Driving License
: Holding a UAE & Syrian Driving License and Have a Car.

REFERENCES
All references are available upon request.
