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PERSONAL DETAILS
 Nationality: Indian

Date of Birth: 24-03-1983
Marital Status: Single
Visa Status: On Visit   
U.A.E Driving License 
OBJECTIVE
To work in strong, forward thinking, progressive and equal opportunity organization where I can apply the knowledge I have obtained, involving maximum utilization of my skills and experience 
to deliver beyond expectations and meeting the challenges of real life projects.
EXPERIENCE SUMMARY

Company: Kasb Petroleum (Al Aqili)

9 years (2005 to 2014)
Designation: Logistics coordinator & accounts executive

RESPONSIBILITIES

Logistics
· Oil ship attending( Coordinating with surveyor , ship captain upon loading and unloading of  Bulk Oil)
· Analyzing skill on quality and quantity of base oil and solvents.
· Handling transportation for delivery of oil & solvent entire U.A.E.
· Coordinating with customers and suppliers upon shipment of goods.

· Handling entire operation on import, export and local delivery of goods

· Preparing documents towards import, export and local delivery of goods.
· Reporting to upper level the details of: - stock availability, delivery schedule,storage facility and payment receivable on daily basis.
· Handling claims: - refund for export of goods, Customs document preparation Jebel Ali,Dubai, Hamriyah Free Zone, and Sharjah.
· Verifying delivery order stamped by customer confirming quantity and forward to accounts for preparation of invoice 
· Preparing all the payment details towards import, export and local delivery of goods concerning customs, port, shipping line, warehouse and storage tanks etc., and forward to accounts for issuance of payment.
· Costing towards delivery of goods which include storage rental, transportation, labor charge etc.
· Taking immediate action in case of any delay at the time of delivery such as transporting vehicle damage or non-availability of worker etc.
· Arranging delivery to the maximum satisfaction of customer.

· Following up with customer for payments and, handling cash inflow and out flow.
Accounts

· Maintaining of Stock and Fund transaction.
· Preparation of year ending schedules and accounts for audit.
· Reconciliation of: - Bank, Debtors, Creditors, and Stock.

EDUCATION
Diploma in accounts.  Tally, peach tree, Daceasy.
Diploma in Logistics & supply chain management

+2 commerce, under Calicut University, Kerala

COMPUTER KNOWLEDGE
MS Word, Excel, Power Point (good knowledge of Excel)
Tally, Peachtree, Daceasy.
LANGUAGE:English, Hindi, Malayalam.
