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Objective

Seeking a challenging career that will enable me to utilize my competence to work with the growth oriented organization which adequately utilizes my strong analytical and technical skills and I wish to take up challenging projects in diverse areas

Summary of Working Experience 

1. Worked as an Accounts and Office Staff in Periyar House (KTDC) Hotels and Resorts in Thekkady February 2011 to August 2011 
Duties & Responsibilities:

· Entering daily Vouchers in Hot soft
· Despach files handling

· All file updation and hadling

· All Clerk work 

· Petty Cash Dealing

· Bank Reconciliation

· Maintaining Cheque Books

· Maintaining Cash Book.

· Maintenance of Receipts and payment file

2. Worked as an Trainee- HR in the Windsor Castle and the Lake Villages Resort Pvt Ltd, Kottayam 15/11/2013 to 08/11/2014
Duties & Responsibilities:

· Recruitment 
· Staff  induction and joining formalities meeting

· Full and final settlement 

· Attendence monitoring

· Staff welfare activity

· Salary preparation

· PF & ESI
Educational Qualification

· Master of Business Administration (MBA) in HR & Finance from Anna University Chennai, Tamil Nadu , India First Class , June 2013
· Bachelor of Commerce (B.com) with Computer Application from MG University ,kerala , India Second Class, March 2011
· Kerala Board of Higher Secondary Education (56.25 %)

· Secondary School Leaving Certificate (SSLC), Kerala State Board of Secondary Education, Kerala, 2006 (50%)

Computer Proficiency

· Tally Erp9
· Hotsoft
· Ezcom

· Software Installation,

· Formatting and Updating,

· Microsoft office2000, 2003,2007,2010  Maintenance,

· Operating system & platform Windows Xp, Windows 7

· Printing and scanning.

Projects Undertaken at Academic Level

· A study on The Workplace Environment and Its Impact On Employees Performance in Nagarjuna Herbals Concentrates Limited , Alakode,Tthodupuzha,, Idukki, kerala, India. 
· A study on Leadership  Effectiveness in Connemara Tea Factory (p) Ltd Vandiperiyar, Idukki, Kerala. 
.

Personal Details

	Gender
	Male

	Date of Birth
	15/05/1990

	Religion
	Christian

	Nationality
	Indian

	Marital Status 
	Single

	
	


Linguistic Skills 

 English, Malayalam, Tamil and Hindi
Strength

· Self Confidence  

· Positive thinking 
· Quick Learner
· Motivator
· Risk taking capacity 
Interests & Activities
· Book reading 
· Travelling
Declaration

I hereby declare that the above mentioned details are true to the best of my knowledge and belief 

