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Professional Summary
More than five years of work experience in inventory started as Assistant Store Incharge and
later on got the responsibilities of independent Store Incharge. Possess good communication
skills with a quick responsiveness to learn new technologies and ideas.
Skill Highlights
Shipping and receiving


Results-oriented
Production scheduling


Multi-tasker
Defect tracking
Safety-conscious
Safety-oriented

Customer-service focused
Packing and scanning orders
Strong communication skills
Core Accomplishments
•Good knowledge of inventory control process
•Exceptional knowledge of purchasing techniques and tools
•Ability to manage and maintain good relationships with vendor
•Ability to determine type and quantity of merchandise needed
Professional Experience
Store In-charge
Aug 2012 to Current
Nisarg Biotech Pvt Ltd - Satara, Maharashtra
•Receives all incoming shipments; verifies and inspects for conformity to appropriate
purchase orders. Notifies and/or delivers received items to addressee
•Receives, classifies, and credits returned or reclaimed materials, supplies, and medicines
and replaces them in stock according to an existing storage system.
•Contacted vendors to obtain price quotes and performed negotiations.
•Unpacks materials, supplies, tools, and equipment; verifies articles received against packing
list and purchase orders; counts or weighs the articles; stores articles in prescribed bins,
racks, shelves, and floor or yard sites.
•Followed-up on delivery schedules, payment delays, and invoice queries.
•Managed deliver schedules and status of goods.
•Coordinated with suppliers to ensure that goods are delivered on-time.
•Goods Receipt Note (GRN) Preparation and communication with Finance / Purchase
•Inspects incoming materials for wear, damage, or defects; reports any discrepancies or
damage in materials received; notifies the proper person if repairs or adjustments are
required.
•Recommended improvements to purchasing procedures for operational efficiency.
•Store & ware house supervision
•physical verification of the quantities and condition of items held in an inventory or
warehouse
•Issue Ledger management and control at site

Assistant Store & Raw Material Incharge
Apr 2010 to Aug 2012
Sai Colour Company - Satara, Maharashtra
•Conducted inspections of materials already in use and performed testing.
•Analyzed new available materials and technologies for use suitability.
•Researched and tested materials for design and development of new products.
•Issued articles upon requisition; used hand tools to cut stock to size prior to issue.
•Assembled materials from requisition forms; loads and unloads equipment and supplies from
trucks; loads docks.
•Maintained the stock area, warehouse, and other work areas in a clean and orderly
condition.
•Performed clerical duties associated with storekeeping function.
•Labeled items for storage as required; assists in filing receiving reports and requisitions.
•Operates an on-line computer system to access, input, and change inventory data and
related information; applies code number to materials and equipment from existing code
system.
Education
Master of Science, Chemistry
2015
NIMS university - Pune, Maharashtra, India
M.Sc. Chemistry External (NIMS University) 2014 – 2016 appeared for last year
Bachelor of Science, Chemistry
2007
Shivaji University - Satara, Maharashtra, India
Completed B.Sc. Chemistrywith first class from Shivaji University in 2007
Skills
Microsoft Office XP, Microsoft Office 2000,MS Word, MS Access, MS Excel, MS FrontPage,
Internet Explorer, Outlook
Languages
•Fluent reading/writing English.
•Fluent reading/writing Hindi.
•Fluent reading/writing Marathi.
Personal Information
Place of Birth: Solapur, India
Date of Birth: 18th of July, 1986
Present Resident in Dubai, UAE
Sex: Male
Status: Single
Hobbies: International Travel, Hiking, Tennis
