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Career Objective:
To secure an executive position in a leading company and enhance my knowledge and skills to further learn and understand the intricacies of the company.
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Work Experience:
	1.
	Position
	: Sales Executive

	
	Period
	: June 2008 to May 2012

	
	Organization
	: City Chain(Majestic City Colombo Srilanka),(PVT) LTD.


Responsibilities:
· Being an in charger for the outlet of City Chain 
· Handling the cash transactions through the POS system 
· Involve in stock management and inventory control 
· Monitoring stock reports 
· Presenting monthly stock report for the internal audit 
· Providing internal training for juniors 
· Dealing with Customer Refunds 
2.
Period
: April 2013 to March 2015
Organization  : Globe Star (Pvt) Ltd.(Srilanka)
Position
: sales Executive
Responsibilities:
· Rearrange shelve display as required by each store. 
· Monitored potential accounts problems at the store level. 
· Maintained safe store aisles. 
· Developed and maintained and accurate and efficient work schedule. 
· Meeting with store in charge for re-ordering products 
· To address any customer complaints or issues and maintain an adequate customer service level. 

Technical Skills:
· Proficiency In Microsoft Office Packages- (MS Excel, MS Words, MS PowerPoint-2007) 
· Participated in Basic Fire Extinguisher Course(With practical) Srilank Colombo 

Educational Qualification:
· G.C.E (Ordinary Level) Examination held in December- 2005 
· G.C.E (Advance Level) Examination held in August- 2007 

Other Qualification
 Holder of Driving licence In Srilanka (5years Experience)

Extra-Curricular Activities
· Implicated “Siramadana” Social activity in our city through Rabbaniyya Youth Club. 
· Excellent in Tamil, Excellent in English, Excellent Malayalam. 
· Played Cricket, Foot Ball and Kabady for School team. 
· Was a Prefect in Kattankudy Central College. 
· Participated in inter house English day (DHA). 

Skills and Competencies
· Good in listening and delivering clear and concise messages. 
· Efficient in using information, planning and making decisions. 
· Easily adaptable to any type of work with diverse range of people and environments. 
· Very strong analytical and logical skill with efficient problem solving capability. 
· Excellent Interpersonal &Communication skill 
· Capable of working as a team member with minimum supervision. 
· Possess a good flair for public relations and excellent interpersonal and communication skills. 
· Ability to learn new skills and technologies within a short period of time 
· I am a very good result oriented team player. 
Interested Areas:
I always like to keep in touch with new technologies and innovating methodologies. Enjoy self-learning through internet, books and any possible way to improve my knowledge to improve working capabilities. I am self-motivated to learn and practice what I have learnt. Other than that I have a common interest in Computer techniques activities.

I do hereby declare above particulars given by me are true and accurate to the best of my knowledge.
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