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Document Controller  with 4 Year Experience in Oil & Gas Construction                                                 
Seeking assignments in Documentation, Health and Safety Management and Quality Assurance & Control with a reputed organization

Location Preference: Dubai
Profile Snapshot

· More than 4 years of experience in Project Execution, Construction Management, Site Management, Quality Assurance & Control, Resource Optimization and Client Relationship Management
· Presently associated with Bridgetech Services LLC, Beda Zayed as Document Controller/ HSE Assistant at Site

· A keen implementer possessing experience in executing construction of high value projects involving planning, documentation and resource administration, with a flair for adopting modern methodologies in compliance with quality standards.

· Skilled at interfacing with the Consultants, Main Contractor and others for shop drawings & material submittal approvals and site co-ordination.

· Expertise in executing construction projects with a flair for adopting modern construction methodologies in compliance with quality management system and contractual requirements 

· Proficient in implementation of quality control 
· Skilful in liaising with internal departments & external authorities such as consultants & contractors for seamless operations and timely completion of projects 

· Effective man management, communication skills and strong analytical/ problem solving skills 
Work Experience

Since Dec’10

Bridgetech Services LLC, Beda Zayed as Document Controller
Accomplishments
· Served as a Document controller/ Job Performer for Oil and Gas field construction   

· Worked as QA/QC Inspector in Oil and Gas field civil constructions

· Pivotal in managing key clients like GASCO, ATS Group & controlling all document relative to QA/QC and maintaining log sheet for IR,ATP, etc.
· Played a key role in:
· In case of any mistakes, do corrective actions or insist supervisor to solve the same.

· Making material submittals and samples with data sheet and specification as per client requirements

· Racing IR to main contractors and obtain approvals for the same

· Initiate to make ATP

· Maintaining and following a good QA/QC plan throughout the work
· Coordinating with clients, sub-contractors and supervisors
· Attended meeting with clients and consultants (clients as Advanced Integrated Systems- Working For CNIA) 
· Arranging samples and materiel submittals as per the client preference and vendor  lists
· Arranging the construction material including the interior fit out items in a comparative price from the market on proper time.

· Assisting the safety engineer and supervisors.

· Racing the RFI (Request for Information) for all sector of work like structural and architectured.  

 
Projects Handled
· RDS 4, RDS5, RDS10, RMS4, OGD3 (Security Fence Installation and Cable pulling works)
· ADCO and GASCO Signage Board Works
· Placing safety barrier for solar panels at Perimeter Fence with TCP as Sub contractor (ATS/AIS as client)
Education

· 2009 Diploma In Electronics Course Completed from GOVT Polytechnic College, Chelad,Kothamangalam Kerala.
Trainings Attended
· ISO Trained 

· ADCO PTW (JP/JO)  Trained

· OSHA (Health & Safety)
· Gasco PTW(JP)

IT Skills
· Photoshop    
· MS OFFICE 

Personal Details
Date of Birth

: 5th October 1988
Languages Known
: English, Hindi, Malayalam, Arabic and Tamil (Basic)

UAE Driving Licence
: Light Vehicle Manual 
Nationality 

: Indian
Marital Status 
: Single
Visa Details 

: Employment
Declaration
I do here by declare that the particulars furnished above are true and correct to the best of my   knowledge and belief.
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