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	PERSONAL INFORMATION:


Religion:


Islam 
Languages Proficiency:
Arabic, English, Urdu & Punjabi
	ACADEMIC QUALIFICATION: 


	Degree
	Year
	Institute

	MBA (Marketing)
	1995
	A.I.O.U Islamabad 

	B.A    (Economics)
	1988
	Karachi University

	Diploma of Associate Engineer (BTE)
	1982
	PAF Karachi

	Matriculation
	1978
	BISE Sargodha 

	International English Language Exam
	2006
	British Council 


	PROFESSIONAL COURSES:



· Diploma (Associated Engineering in Armament Technology) PAF Karachi. 

· Aeronautical Inspection, Quality Control Course from PAF Karachi. 
· Basic Electronics &  Missile Technology Course from PAF Peshawar
· Diploma of Computer skills.  
	EXPERIENCE:


· Pakistan Air Force

(From August 1979 to August 1997)
18 Years Experience in Pakistan Air Force in the following areas: 

· Managing security affairs/ Administration / Management 

· Logistics/ inventory control/transportation
· Office Management/secretarial duties.
· Technical / Operational Duties. 
· Bahrain Defense Force
(From April 2000 to April 2008)
· To manage office correspondence & other sectarian tasks.  
· Receiving shipments from other countries.
· Training of staff on job duties, health & safety procedures, workers evaluation & development. 
· Establish work schedules, procedures & coordinate activities with other work units/ control offices. 
· Develop, review, upgrade & ensure implementation of SOP’s including on quality control/quality assurance, inventory control & reporting to ensure security, safety, availability and accountability of materials and assets. 
· To ensure materials accountability & proper tracking mechanism to confirm to expected organizational standards and goals. 
· To maintain unit material ledger and local fund register to ensure numerical accuracy while managing multiple tasks and projects. 
· To assist the Financial Reporting Team certain day to day functions evolving funds transfer, cost control & track competitors' performance. 
· Monitor and resolve inconsistencies in general ledger and material data. 
· Assist external auditors by providing the required supporting documents in support of stocks records and consumption to ensure proper utilization of allocated funds. 
· Respond to client inquires effectively and resolve problems & provide alternative solutions.

· To prepare and submit monthly/quarterly performance reports to headquarter & control offices. 
