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CAREER OBJECTIVE

To work in a highly reputable organization that will allow me to utilize my experience and educational background to pursue a career and explore the skills I have gained over the years of my experience, offering a continuous growth and make the organization efficiently manageable and economically viable through prudent decision making.
PROFFESIONAL PROFILE
· 10 years in Semiconductor & Manufacturing industry

· 3 years in FMCG company

· 2 years in Office Assistant

· Can communicate well with different people.

· Can work with minimum supervision.

· Self-motivated, highly presentable, multi-tasking and a team player.

· Willing to be trained and adapt new knowledge and technology

· Computer & literacy Microsoft office program.

· Knowledge to repair trouble shoot of the machine, adjustment and calibrating set up for new program base on machine manual guide.

EMPLOYMENT HISTORY

AHMAD TEA LONDON





PRODUCTION MACHINE OPERATOR

Al Hamra Freezone Ras al Khaimah, UAE 


Jul 2012 to Jul 01, 2015
· Set up machines at the beginning of shift to ensure proper working order

· Perform testing procedures to ensure that machines work optimally during the production

· Maintain and clean machines before and after each shift

· Feed information akin to speed, shapes and sizes through the machine set up box

· Place parts in semi-automated machines

· Calibrate machines at the beginning of each shift

· Recalibrate machines at the start and  end of each shift 

· Monitor machines during every procedure to ensure optimum running

· Troubleshoot problems during machine operation

· Ensure that regular and preventative maintenance procedures are carried out

· Perform random tests to ensure accuracy

· Perform safety checks on every machine

· Ensure that machines are producing quality products by managing periodic checks on output

· Ensure stocks of needed materials are ready and available at all times

· Create and maintain activity logs

· Provide relevant information regarding progress to supervisors.

AMKOR TECHNOLOGY PHILIPPINES INC.


LINE SUPERVISOR

Paranaque City, Philippines 




May 2004 to Sep 2011
                                                      
· Managing and improving production processes to enhance product quality and maximize efficiency.  

· Identifying problems or bottlenecks in the production processes.

· Directly supervising hourly production.

· Ensuring the safest working environment possible for staff.

· Planning, assigning, and directing production work.
· Rewarding or disciplining employees.

· Periodically carrying out office work.

· Addressing employee complaints and resolving any problems.

· Actively working to eliminate hazards that may cause injury.

· Organizing and prioritizing production needs.

· Carrying out accident investigations.

· Making sure that products are to the highest grade and production standards.

· Making sure that paperwork is in place for audits.

CENTURY TUNA CANNING CORP.



OFFICE ASSISTANT

Taguig City, Philippines





Jun 2001 to Apr 2003

· Answer calls and transfer them to concern person.

· Receive mails and distribute to employees.
· Organize and control day to day activities like receiving documents for all delivery and check them.

· Checking and inspecting goods received and ensuring they are of accurate quantity, type, and also acceptable quality before sending to warehouse.

· Assist in arranging documents for sending to costumer and suppliers like preparing invoices and delivery receipts.

· Assist in photocopying, fax and filling of documents for all day to day transaction.

· Accurately updating all data into computer and manual recording systems.

UNIDEN PHILIPPINES LAGUNA INC.



STOREKEEPER

Cabuyao Laguna Philippines 




May 1998 to May 2000

· Receiving, moving, checking and storing incoming goods.

· Checking and inspecting goods received and ensuring they are of accurate quantity, type, and also acceptable quality.

· Packaging and labelling products before they are dispatched.

· Helping to ship out over 500 lines every day.

· Selecting space for storage and arranging for good to be placed in the designated areas.

· Making sure that all inventory processes are completed on the same day.

· Loading and unloading lorries, vans and other vehicles.

· Maintaining and servicing warehouse tool, machinery and trucks.

· Labelling goods that have arrived at the warehouse.

· Accurately updating all data into computer and manual recording systems.

QUALITY CONTROL









Apr 1997 to May 1998
· Perform inspections of purchased parts, subassemblies or finished company products according to well defined criteria using standard physical, mechanical or electrical measurements.

· Rework or reject subassemblies or finished products as required.

· Conduct and document process and system audits using written procedures as audit standards.

· Accurately document the results of the inspections and testing.

· Maintain all controlled document files and test records in a timely and accurate manner.

· Coordinate calibration of all test equipment and fixtures

· Monitor critical equipment and instrumentation to ensure proper operation and calibration.

· Participate in the construction and/or revision of SOPs for the inspection function.

· Assist in the writing and updating inspection procedures, protocol and checklists.

EDUCATION ATTAINMENT
Bachelor in Computer Science

Southeastern College

Pasay City, Philippines 

TECHNICAL  SKILLS

Knowledge in typing and computer (MS Word, Excel, Internet Browsing, Emails)

SAP – Systems Application Program, Inventory Control System
Quality Control SOP
PERSONAL INFORMATION 

Date of Birth:
March 08, 1978

Place of Birth:    Antipolo City

Age:

37 yrs

Sex:

Female

Citizenship:
Filipino

Civil Status:
Married

Languange:
English, Tagalog

CHARACTER REFERENCE

Available upon request.

