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JOB OBJECTIVE

Seeking assignments in Trading / Logistics / Supply Chain Management with an organisation of high repute.

PROFILE SNAPSHOT

2 years of experience in Supply Chain Management, Distribution, Inventory Control and Dispatches of material. Looking after whole incoming process, responsible for handling, supporting & getting the work done from team.

· Knowledge of working in SAP, MM and SD Modules

· Expertise in handling Supply Chain & Logistics Operations to provide timely delivery of consignments involving liaising with Regulatory Authorities, Suppliers, and other External Agencies

· Knowledge in handling the inventory function to curtail inventory-holding expenses and ensuring adherence to the minimum level for minimizing wastage

· An effective communicator and team player with good interpersonal, problem solving and analytical skills.

KNOWLEDGE PURVIEW

Logistics

· Taking adequate measures to monitor and analyse the performance of transporters, processing & packaging units pertaining to cost, quality and delivery norms

· Sustaining existing network & managing supply chain and ensuring timely distribution and managing the logistics operations control for materials at different locations.

Stock Management

· Creating delivery schedules and ensuring the timely delivery of materials

· Managing the process of component dispatch & raw material dispatch to components manufacturers

WORK EXPERIENCE

June 2013To Till Date.











Siemens Ltd, Bhiwandi
Working as a LogisticsExecutive under Spear Logistics Pvt Ltd.
KEY RESULT AREAS
· Involved in interacting with in-house clients & the service provider to understand their requirements 

· Monitoring Transport Logistics Contract of Transportation Management Co. (United Parcel Service) and clearing the freight bills
· Dealing with Inventory Control and its reconciliation from June 2013 to May 2014.  
· Taking care of Inward, storing, arranging dispatches and reverse logistics of Demo materials

· Analyzing, interpreting and providing appropriate solution to cater customer’s logistics related need and develop mechanism to avoid receipt of such complaint in future

· Analysing Return Material Stores for all India business of Industry sector 

· Ensuring Proper receipt of material and documents, binning and liquidation/dispatch of material

· Performed planning & execution of the dispatches to the Customers / Factories across the country

· Efficiently handling Audit 

· Organizing physical counting of finished goods lying in the warehouse

· Handling WMS(Warehouse material system) software along
With MS EXCEL knowledge.

Incoming Activities
– Looking after whole incoming process, responsible for handling, supporting & getting the work done from team.

· Maintain day-to-day track of incoming material from Germany, China, Austria, UK& local vendors.

· Checking Purchase Order & Bill Of Entry to complete the transaction of MIRO process i.e. Custom Duty Booking.

· Making a soft file as per Accounts required for MIRO.

· Responsible for Preparation of Goods Receipt Note (GRN).

· Responsible for making system movements as per requirements. 

· Preparations of Stock transfer Challans (ST/10) & Maintain record of challans for dispatch.

· Responsible for handling inward discrepancies complaints. (Such as Damage, short, wrong & excess supply from Vendors.) & keeping a track of same.

· Responsible for placing service indent on service center for inspection of physically damaged & wet material.

· Coordinating with Forwarding, clearing agents, warehouse, OEC department, procurement & transporter.

· Dispatch the sales promotional & Demo material as per instructed by BD.

· Responsible for overseeing inventory and cycle counts.

· Dispatch the document to respective parties & Sales offices.

· Keeping track of No MRP items & prepare items for GRN after receipt of MRP of material

TRAINING

· Attended Time Management (Internal Training) in Siemens

· Attend Safety related training & Environmental training.
EDUCATION

2013


BCOM appearing from Mumbai University. 



2009


XII from School, Mumbai, Board,



2007


X from School, Mumbai, Board

  COMPUTER PROFICIENCY

OPERATING SYSTEM
     : MS-Windows 98, XP, and MS-Office

INTERNET


     : Browsing, E-Mailing e.t.c.
OTHER

     : SAP System (MM & SD MODULE) & WMS 
                                                      (Logistic & FG / Store Related                

                                                       Operational System Transactions)
PERSONAL DETAILS 

Date of Birth

:
24th MAR 1991
Languages Known
:
English, Hindi and Marathi

Marital Status 
:     Single
Nationality

:
Indian

Hobbies

:
New Ideas in Art designe. 
POSITION APPLY FOR
1 – LOGISTICS EXICUTIVE (SYSTEM WORK)

2 – STORE KEEPER (SYSTEM WORK)

3 – BACK OFFICE EXICUTIVE (SYSTEM WORK)
DECLARATION

I hereby declare that the above-mentioned information is correct and up to my knowledge and I bear the responsibility for the correctness of the above-mentioned particulars.

