[image: image1.jpg]


Gulfjobseeker.com CV No: 1434360
Mobile +971505905010 / +971504753686 

To get contact details of this candidates

Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php                                                       ​
CAREER OBJECTIVE:
To work in an Organization that offers challenges and equal opportunities to learn and have bright chances of growth and a long-term career to utilize my expertise. 

SKILLS & STRENGTHS:

· Strong communication Skills, hardworking, self-driven and posses strong enthusiasm to accept challenges & work with commitments towards achieving the set goals

· Ability to learn new concepts and ideas and apply them to any practical situations.

· Ability to work under pressure- working methodically and prioritizing tasks in a calm and professional manner.

CAREER SUMMARY

· 8 years experienced in Logistics   in UAE & India

· Currently employed with a SHARIF METALS INTL , UAE .
· Hold degree of Bachelors in Computer Science (B.sc).

· Well versed in MS Office Suites.

· Have excellent planning, analytical & problem solving skills.

· Strongly commercial with excellent communication and influencing skills.

· Energetic and capable of working independently and a good deal of autonomy.

· Have excellent time management skills & can meet the deadlines without compromising on quality.

· for all the business sectors such as India, Europe and Fareast. (Minimum of 50 B/Ls per day).
· Coordinating with agents for applying for PSIC certificates for Indian shipment 

· Preparing LC (Letter of Credit) details in the system along with weight tickets.

· Making applications for CCIC certificated in online for china shipments and arranging to get to original certificate
· Coordinate with inspection companies for the inspection processes and approvals.
· Coordinating with shipping agents via email, in order to get the draft and original BL.

· Arranging to get Insurance Certificates for shipment.
· Coordinating with our purchase department in order to complete the process for Switch BL.

· Updating the proper details in the system by checking online once we receive the Original BL (OBL).
· Logging OBL, insurance & Original CCIC Certificates in Log Book.
· Uploading all the Shipment and trading documents in the DMS (Document Management System).
· Having experience in import & export procedures and knowledge of  Misral 2 on line customs declarations. 
· Having experience in LC documentation & LC draft confirmations.
Professional Experience

· Logistics


· Supply Chain


· Shipping


CAREER EXPERIENCE:
Logistic Coordinator at Sharif Metals Intl, Sharjah, UAE 
Since Mar-2010 till Present

Responsibilities:

· Executing Sales contracts and performing the contracts within the stipulated period.

· Co coordinating with purchase department to finish loading of the container on time.

· Updating the customers on the shipment details and status of loading.

· Booking of containers with shipping line/shipping agent.

· Ensuring the container is booked on the first available vessel and catches on time.

· Solving queries of the customers with regards to arrival of container, seal issues and customs issues.

· Sending BL details to Shipping Companies/Agents before the cut off time of the vessel.

· Conforming BL drafts as per the information provided by the customers.

· Arranging Insurance policies of the shipment by coordinating with the local insurance companies.

· Arranging PSIC for all the Indian Shipment.

· Handling BL collection and sending the documents to the customer’s bank.
· Preparing B/L (Bill of Lading) details on daily basis in our customized sage pastel system
      Operation Coordinator at Dragon Express Freight Forwarding, Chennai, India 
From July-2007 to Jan-2010 
 Responsibilities:
· Online Bill of lading documents preparation.

· Online Manifests documents preparation.

· Online shipping application preparation.

· Correspondence to shipping lines and get the valuable freight quotation. 

· To quote the freight price to shipment of our valuable customer.

· Allocate the job to our team member and day to day collecting the report about shipment.

· Daily checking our warehouse inventory and stock report.

· Container releases and placement to the customer location and also move to port.

· Export and import documents preparation.

· Daily vessel ETD and ETA tracking and also tracking container.

· Telephonic Diplomacy with customers and shipping companies.

· Email correspondence with customers and shipping companies.

· Maintain the balance sheet and prepare technical report to the company.

· Transport arrangement for local and international.

· To solve the COD issues & Re-export shipment.

Academic Qualifications

· Bachelor of Computer Science (B.Sc-CS) (2004 to 2007) at Bharathidasan University, Tamil Nadu, India.
· Higher Secondary Course Certificate (2003-2004) at Khadir Mohideen Higher Secondary School, Tamil Nadu, India.
Computer Proficiency

MS Office


: Word, Excel, Power Point.
Business Software

: Sage Pastel and ERP (Microsoft Dynamics AX 2012)

Operating System

: Windows XP, Windows Vista and Windows 7.
Carrier Profiles

· Employee of the Month for March 2012, July 2012, December 2012 & December 2014.

· Got Promotion within 8 months of joining the organization
Personal Details

Date of Birth


: 17/10/1986
Nationality


: India
Languages Known

: English, Hindi, Tamil and Malayalam 
Driving License  
           :  Car & Motor cycle License 

Visa Details


:  Residential Visa 

Declaration 
I hereby declare that the above-mentioned details are true and correct to the best of my knowledge. I promise to work sincerely and prepared to work hard duly abiding to organization.

