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OBJECTIVE:
To secure a position where I can effectively contribute in any level and satisfy the ultimate requirement of end users.
PERSONAL PROFILE:
Date of birth
: 03/01/1974
Sex
: Male
Marital status
: Married
Nationality
: Indian
Languages Known
: Bengali, English, Hindi
ACADEMIC QUALIFICATION:
· Graduation in B.Com under University of Calcutta, India 
PROFESSIONAL QUALIFICATIONS:
· Diploma in Computer Programming & Application from Tata Unisys Ltd. Education Centre (TULEC), Kolkata, India. 
· Certificate in P. C. Operation from Anon Softwares, 169/B Thakur Bari Street, Serampore, Hooghly. 
· Certificate in Typing (Speed 40 W.P.M.) from Bright Commercial, 14, Chatra Sitalatala, Serampore, Hooghly. 
PRESENT EMPLOYER
Working as Computer Operator cum Office Assistant in Patni & Co., one of the leading
Chartered Accountants Firm in KOLKATA, WEST BENGAL, INDIA  since April’ 2000.
Responsibilities Include:
Maintain books of Accounts by the Accounting Package Tally ERP (9).
1
Supervision of day to day work through LAN system. 
Typing of Balance Sheet, Profit & Loss Account, Auditor’s Report, various MIS Reports. 
Type CST Return, VAT Return, EXCISE Return, I. T. Return and Upload to the respective Government Website. 
Prepare several letter related to Income Tax, ROC etc. Preparation of small type of database programme. 
Operation of email, scan, fax etc. 
Training and technical support to the department concerned. 
Maintenance of Local Area Network and the Software running in the company. 
PREVIOUS EMLPOYER:
Worked as a Computer Operator cum Accounts Assistant in SHREE JAIN HOSPITAL AND RESEARCH CENTRE, HOWRAH from April ‘1999 to September’1999. 
COMPUTER SKILLS:
Languages / Packages known:
WORDSTAR, LOTUS, DBASE, FOXPRO, MS-OFFICE 2000 (MS-WORD, MS-EXCEL, POWER POINT), VISUAL BASIC, ADOBE PHOTOSHOP, FINANCIAL PACKAGE and some knowledge of FLASH. 
Operating System /
Environment known:
MS-DOS, WINDOWS (3.11), WINDOWS 95, WINDOWS 98. WINDOWS XP. 
WORK DONE:
Developed a Package of Address Book in Visual Basic. 
Developed " Bill " for a small company situated in KOLKATA by Visual Basic. 
Developed a small programme in order to keep database of a Mobile Store in Visual Basic. 
(Maloy Banerjee)
Place : Serampore, Hooghly, West Bengal, India
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