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	Objective
	To secure a challenging position in an organization where I can utilize my personal skills, knowledge and my experience to make a significant contribution to the goals of the company that offers genuine opportunities for progression and further development of my skills.

	Core Skills
	Dedicated, hardworking with positive go-get-it attitude
Good Motivational and Communication skills.

Excellent Customer service skills.

Ability to manage numerous tasks at a time. 

Good at achieving targeted objectives in the time frame.



	Working Experience 


	Organization
: ARAMEX EMIRATES LLC
Designation
: 3PL COORDINATOR AND CLEARANCE STAFF
Department 
: AIR CARGO
Period

: APRIL 2013 to PRESENT
· Handled 3PL clients like Abercrombie& Fitch and coordinated for the smooth movement of their shipment.
· Received the orders from the client and processed orders through internal software(FTS)
· Upon the confirmation from client arranging the packing of the items.
· Arranging the order consolidation once packing list confirmed by client.

· Preparing the Invoice on behalf of client.

· Coordination with the airline or shipping agent to make sure the shipments are moved at a lowest price.

· Coordination with the customs brokerage team for the availability of necessary documents for smooth clearance.

· Coordination with the service providers to arrange pickup and notify warehouse team for to be ready for the delivery.

· Make sure to provide proper tracking and update client on the status of the shipment.

· Making arrangement for legalization of the docs for necessary movement if needed.

· Making arrangement of the approvals like MOH to release the consignment from customs if needed.
· Handled projects like Inditex in which produced coordination of the whole shipment till delivery of the items like wearing apparels and cosmetics to all the malls twice in a week.
· Making sure the clearance of the shipment is done on time and delivery is done as scheduled.


	
	Organization :MAGNUM LOGISTICS
Designation   :SALES COORDINATOR
Department   :LOGISTICS SALES
Period            :2012AUG - 2013JAN.
· Made arrangements for the client meeting through tele calling.
· Meeting the client and briefing about the company and its services.
· Sending the negotiation to shipping agency and airline to get the reasonable price to quote the client.
· Sending quotation and negotiating with the client to finalize the shipment.


	Technical Skills
	Software                       : Tally, 
Office package
 : Ms-office,Excell
Computer exposure       : Windows XP, windows1998, 2000 & NT &

                                       Windows vista.


	Academic
	· BACHELOR OF COMMERCE (Mahatma Gandhi Government College, PuducherryUniversity)
· 12th STD Computer Commerce(Puducherry University) GHSSSchool,Mahe KERALA.



	Personal Info
	Date of Birth  

            : 16-December-1988
Marital Status

            : Single                  

Religion         

            : Muslim

Nationality


: Indian
Languages


: English, Hindi, Malayalam,
Driving License

: UAE Driving License.


	Declaration       

	I hereby declared that all the details and particulars furnished above are correct to the best of my knowledge.
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