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Career Experience
· + 18  years working experience in Supply Chain/Logistic  Dept, having strong knowledge of Purchasing/ Procurement and Logistic techniques  (Import /Export assignments ) included Planning and Budgeting with the good contribution of negotiation, Sourcing with Team building skills
Professional Profile 

· Nearby 18 Years of working experience in Logistic /Purchasing Dept for the handling of local and imported consignments, sourcing, Negotiation, purchasing and Logistic Techniques 
· Understanding of Imports and Export related issues with banking requirements
· Familiar of Customs Rules for Import and Export queries
· Proficient in managing supply chain system documentation need 
· Experience using SAP related to purchase access. Expertise in evaluating the departmental annual budget

· Having Good Skill in writing and speaking English

· Having good problem solving skills by conducting route cause analysis and providing remedial solution.

EDUCATION  

M.A.    Masters in Literature, University of Karachi, Pakistan                         1996 10 to 1997    Attested
B.A      Bachelor in Literature University of Karachi Pakistan                           1993 to 1995         Attested
H.S.S    Higher Secondary Education, from Karachi Pakistan                             1990 to 1992        Attested
S.S.C.   Secondary School Certificate, from Karachi Pakistan                             1987 to 1989        Attested

Projects and achievements in Different Business Areas

· Have successfully completed training of MS Project organized by M/s. Net Master, In Avari Hotel Karachi

· In house Training of MS Word, Power Point, MS Excel, and MS Outlook / Certified with I.C.C. (International  chamber and Commerce) by participating in workshop for UCP 600 (Uniform Customs Practice for Documentary Credit)

· Have attended Procurement academy training on sanofi’s title, held at Kalalumpure, Malaysia from 3rd September 2012 till 6th September 2012

Professional Experience

Since Dec 2013, with M/s. Executors Building Cleaning, (Sister Concern of M/s. Walls and Floors, Dubai, U.A.E) as Admin Supervisor /Cum Accountant
Role:
· Making of Quotation / Service Contract, daily service scheduled, daily appointments/Handling Claims.

· Purchasing of Pesticide Chemicals/ Equipments,/ Machines/   Preparation of inspection Reports for the Clients Follow up  / arrangement of Payment(s)  upon maturity of Invoices 

· To ensure the proper usage, maintenance and security of company’s vehicle, pesticides chemicals, equipment, documents and  funds of company
· Conducting monthly, quarterly and 6 monthly inspection for Clients/Dubai Municipality 
· Accountable for making Staff Salary, WPS 
Nov 2012 – Nov’2013. Tabros Phamra (Pvt.) Ltd, Karachi., Pakistan as System Development Manager
Role:

· Developing strategic plans & procedures to standard processes, with optimal resource or capacity utilization. Maintaining close coordination with freight forwarders & shipping line.

· Supervising and managing overall Transport Operation, and updating Systems on a regular basis.

· Coordinating with overseas clients like USA, UK, Italy, India, and China.

· Steering initiatives for improving shipment and clearance procedures, liaising with freight forwarders for both exports and imports. Setting up internal warehouses to store necessary items. Maintaining a strong communication chain between the different divisions in order to receive inquiries about status of materials, requisition, dispatch information and delivery status.

· Providing accurate information to the sales team regarding ETA of material from the overseas Production department. Coordinating with them for necessary details regarding the import from Head Office.
· Managing Logistic documentation against imports and exports. I

Jun 2005 –10 Oct 2012. Sanofi-aventis Pakistan limited, Karachi., Pakistan as Imports Manager
Role:

· Responsible for the Sourcing and purchase of 3rd Party & Inter –Company, Raw Materials, Finished Goods Materials., Packing Materials, Machinery  and Spare Parts. 
· To developed new vendors and search for globally approved supplier for all materials
· Arrange annual Sales Contract for 3rd Party Raw and Packaging Materials
· Responsible for the preparation of Purchasing Budget 
Aug 1999 –June 2005. Barrett Hodgson Pakistan (Pvt.) Ltd, Karachi., Pakistan as Sr. Executive Procurement

Role:

· Responsible for the purchase of all Imported Raw, Packing Materials and other items I.e. Spare Parts, Machinery and Vehicles 
· All issue related to Ministry of Health for clearance of materials, 
· Sourcing and procurement of all material included locally available raw & packing materials
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	Visa Status
	· 
	Employment Visa

	
	· 
	

	Hobbies
	· 
	Reading and Writing Stories/Novel/ Hosting Radio and TV Shows




































